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KOMHUTET IIO TPYAY H JAHATOCTH HACEJEHUS
JEHUHI'PAONCKOMU OBJACTH

INIPHUKA3

«15 > cmmﬂ,f/{? 2022 roma ‘ Ne 25

O BHEceBNM H3MEHEHHH B IPHKA3 KOMHTETA 110 TPYAY H 3aHATOCTH HACEIeHHUSs
Jenunrpaxckoii odnacru or 16 centadpst 2013 roga Ne 18 «O6 yreepxaennn
AIMHHHCTPATHBHOT'O PerjiaMenTa NPeAOCTABICHHS HA TePPHTOPHH
JleHuHrpaackoii o0/1acTu rocynaperseHnoi yeayru «Cogeficrere rpazianaM B
NnoMcKe noaxoasitied paborel, a padoTonarensiM B noadope HeoGX0AUMBIX
paGoTHHKOB»

B uesnsx npuBeneHHs HOPMATHBHBIX HPAaBOBBIX aKTOB KOMMTETA NO TPYAY U
3aHATOCTH HaceleHHsA JIeHMHIpancKoi ofnacTH B COOTBETCTBHE C AEHCTBYIOIIAM
3aKOHOAATENBECTBOM MPHKA3EIBALO:

1.BHect B mpHKa3 KOMHTETAa 1O TpPYAY M 3aHATOCTH HAcCeNeHus
Jlenuurpazackol obnactu ot 16 centsbps 2013 roma Ne 18 «O6 yrBepKIeHHH
AZMHHACTPATHBHOIO peraaMeHTa MPefOCTABIeHHs Ha TeppuToput JleHuHrpanckoit
obnacTi rocynapcreeHHoM yenyru «ComelicTBre TpaXaaHaM B IOMCKe TOAXONSIIEH
pabotsl, a paboTojaTensM B MOAOOpe HEOOXOAMMBIX pPabGOTHHKOB» o (14 (D)
U3MEHEHHUS

1.1. HanMeHOBaHWE M3NOXKHTB B cleayiowel penakuun: «O6 yTBEep)KISHHH
AZMHUHHCTPaTHBHOIO perjiaMeHTa MPefOCTABICHHS Ha TeppUTOpuM JIeHUHrpaacKol
obmactu rocynapcreenHo#i ycmyru «CopefictBie paGoTomarensm B Iopbope
HeoOXOAHUMBIX PaGOTHHKOB».

1.2. B mpeambyne cimoBa «Npuxa3oM MUHHCTEPCTBA TPyAa M COIMANBHOMN
3aMTel  Poccuiickoli @emepanuu ot 13 HosOps 2012 roma Ne 524m
«06 yrBepicaeHnd PemepallbHOr0 rocyfapCTBEHHOIO CTAHAAPTA TOCYAAPCTBEHHON
YCIIyTu COAeHCTBHS IPXKAAHAM B IOMCKE OAXOMAMel paGoThl, a paboToaTeNsM B
nonbope  HeoOXOAMMBIX  pabOTHHKOB»»  3aMEHMTB  CIOBAMHM  «IIPHKA30M
MunucrepeTsa Tpyaa U coluanbHoR 3amuTsl Poccuiickoit ®enepanuu ot 28 sHBaps
2022 ropa Ne 26H «O6 yreepxaennu CTaHapTa AEATENBHOCTH IO OCYHIECTBIIEHUIO
IIONHOMOYHS. B Chepe 3aHATOCTH HACENEHHUS [0 OKA3aHMIO IOCYIAPCTBEHHOH yeIyry
coneicTBHA paboTofaTens M B oAGope HEOGXOMMMBIX PaOOTHHKOB».

1.3.B nysxre 1 crnoBa «rpakiaHaM B NOKWCKe NoAXoAAmed paGoTel, a»
HCKIIOYHTE.

2. AIMWHHCTDATUBHBIH  pernamMeHT MpeflOCTABIeHMS HA  TEPPUTOPHH
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Jlenunrpanckoit obnacTd rocynapcrBeHHOH ycnyru «CoxeiicTBHe rpaxaHaM B
IIOUCKEe TMOAXOoAAIed paboTel, a pabortomarenmsiMm B mnonbope HeOOXOAHMBIX
pabOTHMKOB», YTBEPKOCHHBIH INpHKa30M KOMUTera [0 TPYAy H 3aHSTOCTH
HaceleHus1 JleHuHrpaackoit obmacti ot 16 cenrsOps 2013 roma Ne 18, M3JI0KUTH B
PENaKLHH COTTACHO IPHIIOKEHHIO K HACTOAIIEMY [IPUKAZY.

3. HacTosmu# npuka3 BcTynaer B cuny mo ucredenud 10 mHell ¢ narsl ero
o(pUIHaNEHOTO ONMYOIHKOBAHHS.

IMepBb1id 3aMecTUTENB TIpeACERATENS KOMUTETA T.M. Kotos




IIpunoxenue
K [IpUKa3y KOMMUTETA 110 TPYAY H
3aHSTOCTH HACEIIEHHUA
Jlenunrpaackoi obnactu
oT «ﬁ’»@_@w;ﬂ()é 2022 r. No_ot 2D 25

«Y TBepKIeH
NPUKA30M KOMHTETA 110 TPYAY
M 3aHATOCTH HaCeJICHUs
Jlenunrpaackoi obnactu
ot 16 cenrsopsa. 2013 romga Ne 18
(npunoxeHue)

(B pelakLMK IpHKa3a KOMHTETa
IO TPYAY Y 3aHATOCTH HaceIeHHs
Jlenunrpanackoii o6nacTu

OT « ﬁ » Gé/{/"g_.@ 2022 r. Ne ﬁ_ )

ANMHMHHCTPATHBHBIA PerjiaMeHT
npenocTaBiaeHun Ha TeppuTopun Jlenunrpaackoii odsacTu
rocyaapcreennoii yeayru «Coaeiicteue paboroaaresasim B noabdope
He0OXOAHMBIX pa0OTHHKOB»

1. O01IHMe MOJX0eHHST

1.1. AAMUHHUCTPATHUBHEI perinaMeHT [pPeJOCTaBIeHHs Ha  TePPUTOPHM
Jlenunrpanckoit obnactu rocyapctBeHHOH yenyru «ConelcTre paboromarensM B
nogbope HeoOXONMMEIX pabOTHHKOB» (manee - TOCYAapCTBEHHas YCiyra,
AJIMMHUCTpATHBHBIA  periaMeHT) YycTaHaBIuBaeT TpeOOBaHus K  IOPAIKY
OCYIIIECTBIEHHS IIOJHOMOYHS II0 OKAa3aHHUIO IOCYAApCTBEHHOM YCIyrH COIEHCTBHS
paGoromarensiM B moabope HeoOXOAMMBIX pabOTHHKOB (Jalice — IMOJTHOMOYHE,
TOCYAapCTBEHHAs YCIyra), COCTaBy, HOCIIENOBATENBHOCTH U CPOKAM BbIIIONHEHH
a[MHHHCTPATUBHEIX MpOIenyp (HeHCTBUIA) NpU NPeoCTaBIeHUH TOCYAapCTBEHHOM
yCIyrH, K peajM3aliii cepeuca, TpeOoBaHHS K OOECIEYEHHIO IIPOHECCOB
NIPeOCTaBICHUSA TOCYAapCTBEHHON YCIIY I .

[lps OCYLIECTBICHHH IIOJHOMOYHSA pPEAIM3YeTCsa CIEAYIOIINH MepeueHb
cepBHCOB (IO 3asABIEHUIO paboTojaTeNd):

a) CepBHC I10 MaccoBOMYy OTOOpY (Zajee — «MaccoBBIit oTOOp KaHAMAATOB Ha
paboTy»);

6) cepeuc 1o oprasmsanuy cobecemosaHua (ganee — «OpraHuzanys
cobecefoBanms ¢ KaHAUIATAMH Ha paboTy»).

1.2. 3agBuTensamMd, HMEIOMIAMH TIpaBO HA MOJIYy4YeHHE TIOCYJapCTBEHHOH
YCIIYTH, SBIsIOTCA paboTONATENH HIIH KX YIIOJHOMOYEHHEIE IIPeICTaBuTeNH (anee —
paboToiareni, 3asiBUTENH).

1.3. Uudopmanms 0 MecTax HaXOXAEHUS KOMUTETa MO TPYAY M 3aHATOCTH
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Hacenenus JlemuwHrpaackodl obmactd (mamee - KOMHTET), [OCYIapCTBEHHOIO
KaseHHOro yupexiaeHus «LleHTp 3amsaTocTH HaceneHus JleHMHTrpajcko# oOmacTi»
(manee - rocymapcTBEHHOE YUpeKAeHHe CIyxObl 3aHATOCTH HaceleHHs), rpadHkax
paboTel, KOHTAaKTHBIX TelnedoHax M T.J. (#amee - CBefeHUd HHYOPMAMOHHOIO
XapaKTepa) pasMENaloTCs B pasfeiaX, IIOCBALICHHBIX MNOPAAKY MPeJoCTaBlICHHS
rOCYJAPCTBEHHOM YCIIyTH B BHJe TEKCTOBOH U rpaduveckoit uHGopMaluu:

Ha CcTeHJaxX, IMakarax H OaHHepax HENOCPEJCTBEHHO - B [OMEINEHHIX
TOCYIapCTBEHHOTO YUPEKAEHMS CIIY)KOBI 3aHATOCTH HACEJISHUS,;

Ha oQUUIMAIBHOM caliTe KOMUTETa, FOCYIapCTBEHHOrO YYPeKAEeHHs CIIyXOBI
3aHSATOCTH HaCeNeHHUs; '

Ha Enuxol mudpopoit mnatdopme B chepe 3aHATOCTH U TPYIAOBBIX OTHOMICHHH
«Pabota B Poccumn» (manee - eagunas nugposas miarhopma);

Ha calite I'ocymapcTBeHHOro OIOMKETHOTO YyupexieHus JleHuHrpaacko
obnactu «MHOTOGYHKIHOHABHEIH LEHTP NPEIOCTaBIICHHS TFOCYJApCTBEHHBIX H
MYHHLIHMOANBHBIX yCIyr» (nainee - M®LY): http://mfc47.ru/;

B (efepanbHON rocyJapCTBEHHOH WHQPOPMALMOHHONH cHcTeMme «EauHBIHA
NIOPTAll TOCYAAPCTBEHHBIX M MYHULMIANLHBIX yeIryT (QyHkumi)» (nanee - EITY)
www.gosuslugi.ru;

Ha [loprame rocygapcTBEHHBIX M MYHULMIAIBHBIX yoIyr ((yHKUuiL)
Jlenunrpanckoi obnacru (manee - IT'Y JIO): www.gu.lenobl.ru; |

B TOCYJApCTBEHHON MH(OPMalMOHHOH cucTeMe «PeecTp rocyaapCTBEHHEBIX. B
MYHHUMNANBHBIX yCIIyT (pynkiuit) Jlenunrpancko obnactu» (manee - Peecrp).

HononHuTensHo HHGOPMHPOBAHHE MOXET OCYLIECTBIATECA IO TeledoHy
ropsdyed JMHHMM TOCYJApPCTBEHHOIO YUPEXACHHA CIY)XObl 3aHATOCTH HaceleHHA,
CpelCTB MaccoBOH MHGOPMAIH U HHEIX KaHAJIOB.

2. CranpapT npeaocTaBlIeHNs TOCYAAPCTBEHHOM YCayry

2.1. HarMeHoBaHHe rocyapCTBEHHON YCIyru: coaeicTBHe paboToAaTelsaM B
nonbope HeOOXOAUMBIX PaOOTHUKORB.

CoxpalieHHOe HauMeHOBaHHE TOCYINApCTBEHHOH  YyCHyru:  coleicTBue
paboTomarensM B noadope HeoOXOMUMBIX PAGOTHHKOB.

2.2. locypapcTBeHHYIO YCIyry NpPeNoCTaBiseT MOABEIOMCTBEHHOE KOMHTETY
rOCYApCTBEHHOE Y4pexAeHHe Cly>XObl 3aHATOCTH HaceleHus, NedcTBylollee yepes
CBOM (MIMAaNBI, CO3JaHHBIE B aJMHHUCTPATHBHO-TEPPHUTOPHAIBHBIX EAHHHUIEX
JlenuHrpajcKol 06NACTH C HCMIONB30BAHMEM €AHHOMN IH(BPOBOH MIATHOPMEL.

Komurer opranusyer, oOecneuuBaeT ¥ KOHTPONHPYET HeATEILHOCTE
roCyIapCTBEHHOTO YUPEXAECHUA CIIY)XOB! 3aHATOCTH HACENEeHHUs 110 IPENOCTABICHUIO
roCyZapCTBeHHOM YCIIYTH.

2.2.1. 3agBneHre © IPEANOCTaBICHHHM TIOCYJAapCTBEHHON YCIYrH TIOJaeTCs
paboTomaresieM B FOCYIAPCTBEHHOE YYpeXIeHHE CIykObl 3aHATOCTH HACENEHMS B
dbopMe ONEKTPOHHOIO [JOKYMEHTA C MCIIOJB30BAaHMEM eIUHOM  IH(ppOoBOi
athopmel, Ha OCHOBaHMH MHQOPMALMK O BAKAHCHH, OIlyOJIMKOBAaHHOH Ha €IHHON
U poBoii mIathopMe.




3asgenenne mojaetca paboronareneM MO cOOCTBEHHOM WHHMUIMATHBE HIIM B
CIy4ae COrfacusi ¢ TpeAIoXKeHUeM TIOCYIApCTBEHHOIO YUYPEXICHUS CILyKOb!
3aHATOCTH HACETeHHS O IPENOCTaBIEHHH FOCY JAPCTBEHHOR YCIyTH.

[opsmok mnpenocTaBleHHs HHQOpPMalliH, IPefyCMOTPEH IIOCTAHOBIEHHEM
IIpaButenscrea Poccuifckoit ®epepaumn 13 mas 2022 roga Ne 867 «O Enuno#
udporoit mnardopme B cdepe 3aHATOCTH M TPYHOBBIX OTHOUIEHHHA «Pabora B
Poccum».

2.2.2. Ilpu npemocTaBlieHUH TOCYIApPCTBEHHOM YCIYTH B 3JeKTPOHHOH dopme
UAESHTHOUKAINS U ayTeHTH(OUKALMS MOI'YT OCYILECTBIATECS IIOCPEACTBOM:

1) eguHo¥ cucreMel HASHTHOHKAIHE ¥ ayTeHTHOHKanuu (nanee - ECHA) umm
MHBEIX TOCYIAPCTBEHHEIX HH(OPMAIMOHHEIX CHCTEM, €CId TakMe roCyIapCTBEHHBIE
WHPOpPMAallMOHHEIE CHUCTeMEl B ycTaHoBineHHoMm [lpasutenscTBoM Poccuiickoi
Depepanun nopaake obecrneyrparoT B3aumoneiicteue ¢ ECUA u ayTeHTH(UKAIHH,
OpH YCIOBUM COBIAJEHMS CBEJCHMH O (HM3MYECKOM JIMIE B YKa3aHHBIX
AHGOPMAIIHOHHEBIX CHCTEMAX;

2) ECUA u emuHOH WH(pOPMALKOHHOM CHCTEMBl IEPCOHANLHBLIX NaHHBIX,
obecneunBaromnieli 00paboTKy, BKIO4Yas cOOp W XpaHeHUe,  OHOMETPHYECKHMX
IIepCOHANIBHBIX JAHHBIX, WX HPOBEPKY M Iepegauyy HHGOPMAalMM O CTENeHH HX
COOTBETCTBMS TPENOCTABIEHHEIM OMOMETPHYECKHM I1€PCOHANIBHBEIM  JaHHBIM
(MHU3MYECKOTro UL,

2.2.3. Paboromarens BmpaBe obparutbes B MOIL] 3a coxeiicTBHeM B mojade
3agBleHUd B 3JICKTPOHHOH QopMme IyTeM IpefocTaBlIeHHA AOCTyNa K eIHHOH
rudposoit miarpopme, EITTY u Y JIO gepe3 KOMIIBIOTEPH! 00ILEr0 JOCTYHA.

2.2.4. PaboTonmarens BOpaBe OOpaTUTHECA B TOCYAApCTBEHHOE YUpEeXAeHME
CayOBl 3aHATOCTH HaceNleHHWd IIyTeM JHYIHOIO IIOCellleHUs [0 COOCTBEHHOH
HHHUMATHBE MM MO TPENJIOKEHHI0O B TI'OCYJAPCTBEHHOE YUPEXAEHHE CIIyXKOBI
3aHATOCTH HACEJICHHUS 34 COAEHCTBUEM B [OJade 3asABJIEHUS B DIEKTPOHHON dopMe H
II0 BOIIPOCAM, CBSI3aHHBIM C IIPEXOCTaBIeHHEM I'OCY JapCTBEHHOH YOIy .

2.2.5.B rocynapCTBEHHOM YYPEKJIEHHHM CIyXObl 3aHATOCTH HACEJEHUA
paboromarensm obecrednBaeTcs JOCTYN K equHOM mudposol nnatrdopme, BEINY u
TIT'Y JIO, a Taxxe oxa3pIBaeTca HE0OX0JUMOe KOHCYIBTAlIMOHHOE COJIelICTBHE.

2.3. PeaynpTaToM NpeOCTaBIEHNAs TOCYJapCTBEHHOM YCIYIH ABIAETCS noaGop
KaHAMAATYP W HampaBleHue paboTozaTenio NepedHs KaHIuIaTyp paOOTHHKOB ©
HCIIONB30BaHHEM e AHHOH G POBOH MIATPOPMEI.

2.4. Cpok nipeRocTaBiIeHUs TOCYJAPCTBEHHOM YCITYTH.

2.4.1. O6wuit  cpoX IpenocTaBlE€HHA TOCYJApPCTBEHHOH  YCIYrH  HE
YCTaHOBJIEH. |

2.4.2, Tlepeyens TOAXOOALUMX KaHAWAATYp pabOTHHKOB (QOpMUpPYETCs B
ABTOMATU3HPOBAHHOM PEXHME C HCIIOJIb30BAHHEM TEXHONOIHMH HHTEIEKTYaIbHOTO
NOMCKA KaHAWAaTyp paboTHHKOB Ha enuHOH IMbpoBoil miaaropMe B CPOK, He
TO3HEEe OFHOrO pabouero IHS C MOMEHTA NPHHSTHS 3asBleHHs, W3 He Gonee
10 xaaguaaToB Ha 1 BakaHTHOE pabouee MeCTO.

2.4.3. TlpenocraBnenue rocyAapCTBEHHOM YCIYTH paboTonarensm




IpeKpalaeTcs:

B CBf3¥ C 3aMeHieHHeM paDOTOHaTeNleM COOTBETCTBYIOIMX CBOOOIHBIX
pabouux mMecT (BaKaHTHOHN JOIDKHOCTH);

B CBA3H C OTKa3sOoM paboTojaTeNs OT NIOCPEOHHYECTBA C FOCYIAapPCTBEHHEIM
YyUYpEXKAeHHEM CIyXKOBI 3aHATOCTH HAaceleHUs IyTeM OT3hIBa 3asBICHUS U
MHOOPMALIMY O BAKAHCHM C HCIIONb30BaHHEM eAUHOM U(POBOif MIaThopMEI;

B CBSI3U C OTKa30M paboTomaTelis NyTeM OT3hiBa 3asdBJIEHHS C HCIIONb30BaHHUEM
eNUHON HMPPOBOH IIATPOPMEI OT NMpPEeVIOKEHH TOCYINAPCTBEHHOIO YUYPEKICHMS
CiIyKOBl 33HATOCTH HACENEHHS BHECTH H3MEHEHWs B CBelleHHA o paborojarele,
COJlepKalluecs B 3asBICHHH;

B CBsA3M C HeBHecemueM paboTonarenemM, He mosgHee 3 paboumx aueit ¢
MOMEHTa IONYyYEHHs YBENOMIICHHS], H3MEHEHMH B HHGOPMAIMIO O BAKAHCHH B
COOTBETCTBHH C MpPENI0KEHHeM IroCyJapCTBEHHOTO YUPEKASHUS cly#Obl 3aHATOCTH
HaceNiCHUs, M IIPH OTCYTCTBMM IOIXOINAIIMX KaHTUAATYP PabOTHHMKOB B TEUEHHME
30 nHeli c MOMEHTA NPHUHATHA 3aABICHMS;

B CBA3H C INUTENbHBIM (Oonee 1 Mecdna) OTCYTCTBHEM B3auMoAeHcTBUMS
paboTofaTenst ¢ roCyJapCTBeHHBIM YUPEXAEHHUEM CIIYXKOBl 3aHATOCTH HACENeHHs B
SIIEKTPOHHOH (pOpMeE C HCIIONB30BAHHEM eHHOM IUPPOBOH TIATGOPMBIL.

2.5. IlpaBoBEie OCHOBaHHA VIS IPEJOCTABICHHS TOCYIAPCTBEHHON YCIYTH.
IlepeveHs HOPMATHUBHEIX IPABOBBIX aKTOB, HEIOCPEACTBEHHO PEryIMPYIOLINX

IPEIOCTaBNeHHE TIOCYIapCTBEHHOM YCIOyrH, pasMelleH B Peecitpe @ B CeTH
HuTepHer: '

Ha caiite Komurera: http://job.lenobl.ru/;
na [1II'Y JIO/EITY: www.gu.lenobl.ru / www.gosuslugi.ru.

2.6. HcuepnpiBalonui Iepevets J0KYMEHTOB, HEOOXOIMMEIX B COOTBETCTBUM
C 3aKOHOAATEIBHBIMM MM WHBIMM HOPMATHBHBEIMH NPABOBLIMH aKTaMH IS
IIPEOCTABICHHS TOCYJAPCTBEHHOM yCIyTH, [TOIIeXKAIHX [IPEICTABICHHIO.

Ilepevens HOKYMEHTOB M CBEIEHHH B (POpME BIEKTPOHHOTO AOKYMEHTa C
HCIIONB30BAHHEM  eOUHOM  1udposoil  mnathopMsl, HEOOXOOMMBIX s
TIPEIOCTABIIEHHS I'OCYIapCTBEHHOM YCIYTH BKIIOYaeT B cebs:

3asBleHre paboToparens o cofeifcTBiM B nonbope HeoOX0MMBIX pabOTHHKOB
(nanee - 3asgBneHue) (110 GopMe cornacHo mpuaoxeHuio Ne 1 Kk AIMHUHHUCTpaTHBHOMY
periiaMeHTy); '

HHQOPMAIMIO O BaKaHCHMH (0 (OpPME COINAcHO MPUITOKEHHI0 Ne 2 K
AJIMUHEHCTPaTHBHOMY periaMenTy).

ITpy THYHOM HOCEINEHHH IOCYAaPCTBEHHOrO YUPEXKIEHH CIyKObl 3aHATOCTH
HaceJieHust paboTogarens (pefcTaBuTes paboTomaTens) NPeAbABISEeT TACIOPT MIH
AOKYMEHT, €I0 3aMEHSIOIWH, [JOKYMEHT, IONTBepXKIAIOMIMIA  [TOJHOMOYMS
IIpeAcTaBUTEN paboTomaTeNs.

2.6.1.B zagenemmu paboromatenb MOXET yKa3aTh HHQOPMALMIO O
HeOOXOAUMOCTH Pealu3allii TOCYIapCTBEHHBIM yUPEKICHUEM CIYKOBl 3aHITOCTH
HaceneHMs cepBuca «MaccoBeii 0TOOpD KaHAMAATOB Ha paboTy», CcepBHca
«Opranuzanma codecegoBaHus ¢ KaHAUIATAMH Ha paboty».




2.6.2. 3agBneHre B 3NeKTPOHHON QopMe mNOANMHCHIBaeTCs paboTonaTENeM
MPOCTOH 3IEeKTPOHHOM NOAMHCHIO, KIIKY KOTOPOW II0Jy4YeH B COOTBETCTBHH C
[IpaBunaMHd WCHONB30BAaHHS IPOCTOH DACKTPOHHOH MOANHUCH IIPU OKa3aHUM
rOCyIJapCTBEHHBIX M MYHUUMNANBHBIX YCIyr (mocrtaHoBienue IIpaBurenscTsa
Poccuitckoit ®eneparuu ot 25 sueaps 2013 r. Ne 33 «O6 ucrnonb30BaHUU IPOCTOH
SNIEKTPOHHOM NOAMUCH TIPH OKa3aHWHM rOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyI»
UM YCUSIEHHOM KBaTM(MHIHUPOBAHHON 3EKTPOHHOH MOINMCHIO, IHMO0 YCHIIEHHOMH
HeKBaTH(pUIHPOBAHHOM TIOANKUCHIO, CEPTHQUKAT KII0Ya IPOBEPKH KOTOPOH CO3MaH H
HCmoNs3yercss B HHOpacTpykType,  ofecneuuBaromied  MHQOPMAIUOHHO-
TEXHOJOTHYECKOe B3aMMOLEHCTBHE MH(POPMALMOHHEIX CHCTEM, HCIIONB3YEMBIX s
HpeOCTARIEHUS. TOCYJAPCTBEHHEIX M MYHUIMIANBHEIX YCIYr B DJIEKTPOHHOH
dopmMe, B ycTanaBnupaeMoM [IpaButenscrsoM Poccuiickol MDepepanny DOPAAKe.

2.7. VicuepnblBalOliii IepeyeHb HOKYMEHTOB (CBelleHHM), HeoOXOOMMBIX B
COOTBETCTBHMM C 3aKOHOJATENBHBIMU WM ‘HMHBIMM HOPMATHBHBIMH IIPABOBBIMH
aKTaMH [N [OpefOCTaBieHHS TOCYIHApCTBEHHOM yCIyrd, HaXONAIIUXCS B
PacTiops)KEHUH T'OCYAAPCTBEHHAIX OPraHOB, OPraHOB MECTHOI'O CaMOYNpaBlIeHHS H
HOMBEJOMCTBEHHEIX WM  OpraHM3aldil (32  HMCKIIOYEHHWEM  OpraHM3allui,
OKa3BIBAIOIIMX VCIyrH, HeoOXonumble M o0s3aTenbHBIE NS TIPEAOCTABIEHUS
rOCYIApCTBEHHOH  yCIyTH) H TNOMIEXKAIMX  [PeICTaBIeHHI0 B pamKax
MEXBeIOMCTBEHHOI0 HH(OPMAIIMOHHOI'0 B3aUMOJCHCTBH. A

TocynapcTBeHHOE yupexIeHHe CIyXOBl 3aHATOCTH HAceleHWs B paMKax
MEXBEIOMCTBEHHOIO B3aUMOJACHCTBYA 3allpallliBacT CAELYIOUIHe CBeISHuU:

O rOCYJapCTBEHHOH PETHCTpalMy IOPHAMIECKOrO JIHUE MM MHIHBHAYaIEHOTO
OpeipyHAMaTens, colepxaldeci B EIWHOM  TrocyldapCTBEHHOM — peectpe
IOPHAMYECKUX ML Wiv EJHOM TrocylapCTBEHHOM peecTpe VHIMBHYalbHbIX
npeAnprHEMaTeNeH.

2.7.1. Paboromatens BIpaBe IO COOCTBEHHOHW HHMLHAATHBE NPENCTaBUTH B
FOCYAAPCTBEHHOE YUPEKIEHHE CIIY>KObI 3aHATOCTU HAaceIeHU yKa3aHHbIE CBEIEHHS.

. 27.2.1lpu  TipefOCTaBICHHM TOCYJZAPCTBEHHOH  yCAyrd  3anpeliaercs
TpebOoBaTh OT 3asiBUTENS:

npeAcTaBleHUs JIOKYMEHTOB H MH(QOPMAaIMK MM OCYLIECTBICHHS MEHCTBHH,
IpeCTaBjJeHre WIH OCYyUIECTBICHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMU
[IPaBOBBIMH AKTaMH, PeEryIMpPYIOLIMMK OTHOWIEHUS, BO3ZHHKAIOIME B CBI3U C
IpeNOCTABIEHHEM TOCYAaPCTBEHHOMN YCIIyTH;

NpeJICTABNEHUS JOKYMEHTOBR M MH(OPMALMH, KOTOPBIE B COOTBETCTBHH C
HOPMaTUBHBIMA TNpaBOBBIMH akTamu Poccuiickod @enepanuu, HOPMATHBHBIMHA
IpaBOBBEIMH akTamH cyOBekToB Poccuiickon ®enepanun W MYyHUIHIAIBHBIMA
IPABOBBIMKH aKTaMH HAXOAATCA B PACHOPKEHHH TOCYNapCTBEHHBIX OpPTaHoB,
IIPEeNOCTABIAIOIIMX TOCYRapCTBEHHYIO YCIYTY, HHBIX IOCYIapCTBEHHBIX OPraHOB,
OpratoB MECTHOrO CaMOYIpaBleHHs U(MIH) NMOABEIOMCTBEHHBIX IOCY JaPCTBEHHBIM
opraHaM M OpradaM MECTHOTO CaMOYINpaBJIEHMs OpraHM3allMH, YYacTBYIOUINX B
OpcaoCTaBIICHHMH TOCydapCTBCHHbBIX HIIH MYHHIOHNAIBHBIX YCIYTD, 38 HCKITIOYEHHEM
JOKYMEHTOB, YKa3aHHbIX B 4acTi 6 crarhi 7 ®enepanbHoro 3akoHa ot 27 o 2010
roga - No 210-®3 «0O6 opraduzandy NOpPeJOCTABICHHS TI'OCYJAapCTBEHHBIX H




MYHHIHIAIBHBIX yeryr» (nanee - Oepepanbubiil 3akod Ne 210-D3);

OCYLLECTBIIEHUs NEeHCTBHUH, B TOM HHCIE COINIACOBaHHH, HEOOXOIHMEBIX mm
TOJTyYEHHUS FOCYIaPCTBEHHBIX M MyHHLIMNIANBHBIX YCJIYT U CBA3AHHBIX ¢ oOpalienueM
B MHBIE TIOCYIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYNpaBlIeHHH,
OpraHM3alMy, 33 HCKIFOYCHHEM ITONydeHMS YCIYT M IIONydeHMs IOKYMEHTOB U
WHpOPMAllMK, [PEACTaBIseMbIX B pE3yAbTaTe HPEeJOCTaBICHHS TaKHUX YCHYT,
BKITIOUYEHHBIX B IEPEYHM, yKazaHHbie B yactd 1 crareu 9 dejepanbHOro 3aKoHa
Ne 210-D3;

NpPEACTABNCHHS  JOKYMEHTOB W  HH(pOpMaluM, OTCYTCTBHE  H(MIH)
HeJ0CTOBEPHOCTHh KOTOPBIX HE YKa3bIBATUCH IIPH IIEPBOHAYAILHOM OTKa3e B IIpUEMe
JOKYMEHTOB, HeOOXOAUMBIX I TIPEAOCTABIEHHS TOCYJaPCTBEHHON YCIyTH, MO0 B
NpejOCTaBIeHHH  TOCYAapCTBEHHOM  yCIyrH, 3a  HCKIIOYEHHEM  CIy4acs,
IpeNyCMOTPEHHBIX MyHKTOM 4 yacTH 1 ctathn 7 ®enepansHoro 3akoHa Ne 210-D3;

IpefoCcTaBIeHUS Ha OyMmaxXHOM HOcCHUTeNe IOKYMEHTOB H HH(OpMauuH,
3IIEKTPOHHBIC 00pa3hl KOTOPHIX paHee ObUIH 33BePeHBl B COOTBETCTBUH C ITyHKTOM
7.2 vactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-03, 3a HCKIIOUEHHEM CITY4aeB,
€CJI HaHEeCEHHWe OTMETOK Ha TaKue JOKYMEHTHl JIHOO WX U3BATHE SABIACTCH
HEeOGXOAMMEIM YCIIOBHEM IPeJOCTABICHHS [OCYNAPCTBEHHON MM MyHHIMIATEHOMN
YCIYTH, ¥ HHBIX CIIy4aeB, YCTAHOBIEHHBIX (penepanbHbBIMU 3aKOHAMH.

2.8. VcuepnsIBajoluii  TepedeHbh  OCHOBAHMN [N  NPHOCTAHOBIEHHS
IpeSOCTaBIeHUs roCy1apCTBEHHON YCIyTH.

[IpemocraBienne TOCYIApCTBEHHOM YCNYrH TNpPHOCTaHABIMBAaeICi B Clydae
HAMpPaBICHHUA TOCYJAPCTBEHHBIM YYPEXJIEHHEM CIyXKOBI 3aHATOCTH HACEICHUA
npeanoxenus paboTofaTenl0 BHECTH H3MeHEHHs B CBejeHHs o paboTopartene,
Conep Kallldecss B 3asBlEHHH, B CBS3M C BBIIBICHHBIMH IIPOTHBOPECHHAMU MEXKIY
CBENEHHSIMH, VyKa3aHHBEIMH pab0oTopateneM B 3asBICHWHM, H  CBEJECHHAMH,
cojiepxaiaMucs B EXUHOM ToCyZIapCTBEHHOM pEECTpe. IOPHIMYECKHX JIML HIIH
EnuHOM rocyiapcTBEHHOM peecTpe HHAUBUAYIHHBIX NPeANPHHAMATENeH.

~ ~IlpengocTaBneHHe TrOCyRapcTBEHHOM YCHYTH IIPHOCTaHABIMBAETCA B 3TOM
cliyyae OO MOMEHTa HamnpaBleHUs padoTomareNeM C HCIONbE30BAHHEM EIMHOM
mupoBoil  MIaTGopMBl B TOCYAApCTBEHHOE YUPEXAEHHE CIY»KOBI 3aHATOCTH
HaCeNeH s COrJIacHs MJIH OTKa3a BHECTH U3MEHEHHS B 3asBieHMUE. '

2.9. UcyepripiBalolMii  MepeuyeHb OCHOBaHMM Ui OTKasa B IIpHeMe
JOKYMEHTOB, HEOOXOUMBIX AN HPefOCTABICHUS [OCYIAPCTBEHHOH YCIIYIH.

OcHoBaHMil I OTKasa B IPUEME JOKYMEHTOB, HEOOXONUMBIX A
NIPEAOCTABIEHH TOCYJapCTBEHHON YCIYIH, HE MMEETCs.

2.10. UcuepreiBarollvii eped4eHb OCHOBAHMH I OTKa3a B IPeNOCTaBICHUH
roCyJapCTBEHHOH YCIyTIH:

OcHoBanuit A9 OTKa3za B IIPeJOCTABICHUM I'OCYNAPCTBEHHOW YCIYrM He
HMECTCA.

2.11. Tlopsinok, pasMep H OCHOB2HHSA B3MMaHHMH TOCYJAPCTBEHHOH ITOILTHHEI




WM MHOM IUIATHI, B3UMaeMOM 3a PEJOCTaBIeHHE TOCYIapCTBEHHOM YCIyry.
IocynapcTBeHHas yCiyra IpelocTaBlisieTes OecIiaTHo.

2.12. MakcuMalpHBEIH CPOK OXHAAHMA B O4Uepeld IpH Iojaye 3amnpoca o
HPEAOCTABIICEHHE TOCYIAapCTBEHHOM YCHYrH M NOpH  IONYyYEeHHUW pe3ynbTara
NPENOCTABIEHHS] FOCYJAPCTBEHHOM YCIyrd He INpelyCMOTPeH, TaK KaK YCiyra
NPENOCTABIAETCS OCPEACTBOM eAHMHOH LK(poBoit MmiIaTQopMbl B 3IEKTPOHHOM
BHJIE.

2.13. Cpok perdcTpan@y 3asgBIeHMs TIpaXJaHHHA O NPeJOCTaBICHHH
TOCYapCTBEHHOM VCIAyTH B TI'OCYAapPCTBEHHOM YUPEXIASHHH CIIYXKOBl 3aHATOCTH
HaceleHus:

3asgBleHHE CUMTAETCA NPHHATHIM [OCYJAPCTBEHHBIM YHUPEXIEHHEM CIIYXObI
3aHATOCTH HACeNleHWs B JeHb ero HalpaBleHus rpaxIaHuEoM. B ciydae, ecid
3agBieHMEe HAMpaBieHO TPaXTAHWHOM B BBIXOJHOH mnu Hepabouni IpasgHHYHbBIH
NeHb, JHEeM HATIPaBJIeHUs 3asBIIeHHUs CUMTaeTcs CIeIyIolMi 3a HUM pabouuii JeHb.

YBegoMiieHHe 0 IPHUHATHHI 3asBIIeHHs HANpAaBIseTCst PaKJaHHHY B JIEHD €T0
IIPHUHATHA. '

2.14. Tpebopanus K  TMOMELIEHH:AM, B  KOTOPEIX  IIPENOCTaBIACTCH
rOCYJIapCTBEHHAsA YCIyra, K 3aly OXHIAaHH, MecTaM AJId 3allOJIHEHUs 3a4BICHHSA O
IpeOCTABIEHHA [OCYAApCTBEHHOH yCIyrd, HH(PpOPMALMOHHEIM CTEHOEM C
obpasliaMu  3alONHEeHHs M IepeuHeM  JOKYMEHTOB, HEOOXOIMMBIX s
IPeOCTABJICHUS TOCYJapCTBEHHOH YCIIYTH.

2.14.1. CozneiicTBUe B Nojave 3asBIEHUA B BHGKTPOHHOH (dhopMe IpH JIHIHOM
IIOCEIIEHUH TOCYNAPCTBEHHOIO YYPEeXAEHUS CIyXOBl 3aHATOCTH HACEleHWHs
OCYLIECTBAAETCA B OTHENBHBEIX CIeLHalbHO O0OpYJNOBaHHBIX  IIOMELICHHAX
TOCYJApCTBEHHOrO  YYpeXACHHs  CHYyXObl  3aHATOCTH  Hacenends, M®DIL],
obecneurBaroUX OeCIpensITCTBeHHBIH AOCTYIl MHBAJIMIOB, BKIIOYas HHBAIHUJIOB,
HCIIONB3YIOIIUX KPECia-KOJACKH.

2.14.2. Hanuurve Ha TEPPUTOPHH, MpUieramiled X 3JaHHI0, He MeHee
10 mpouenroB MecT (HO He MEHEe ONHOT0 MeCTa) Iid IAapKOBKH CIIELHANIbHBIX
ABTOTPAHCIIOPTHBIX CPEJCTB HHBANMAOB, KOTOpble He JO/UKHBL 3aHHMATh HHBIE
TPAHCIIOPTHEIE CpeficTBa. IHBamuAbl TONB3YIOTCH - MECTaMM JIS  IApKOBKU
CIeLalbHBIX TPAHCIIOPTHBIX CPE/ICTB oecriiatHo. Ha TeppuTopus, mpuserarolen K
30aHMI0, B KoTopoM pasMemieH MO®IL], pacnonaraercd OecIiaTHas MapKOBKa JJIst
aBTOMOOMJIBFHOTO TPAaHCIOPTa MHOCETHTENEeH, B TOM YHCIE MPELyCMAaTpHBAaIOas
MeCTa IS CIIeNHAbHEIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAUIOB.

2.14.3. TloMemmenuss  pasMeIaloTcs  HOPEeUMYINEeCTBEHHO  Ha  HIDKHHX,
IpeAnOYTUTEbHEe Ha IepBBIX, STAXKAX 3JaHHA C TNPeJoCTaBieHHMeM JOCTyNa B
MTOMelleHHe UHBAIHAAM.

2.14.4.3nanve (momewenue) obopynyerca HHGOPMALMOHHOW TabNIHYKOH
(BBIBECKOM), COMIEprKalllell II0JHOe HaWMEHOBaHHE IOCYJAapPCTBEHHOrO Y4YpexJeHUs
Iy kOBl 3aHATOCTH HACEJICHHU, a TAKKe HHOOPMAIHIO O PEXHME €TI0 paGOTHL.

2.14.5.Bxon B 37maHue (mOMELUEHHE) M BBIXOH M3 HEro 060pyﬂyIOTCH
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JECTHULAMH C MIOPYYHSMHU U MAHIYCAMH JUIs [epeNBIDKEHIs NeTCKHX ¥ HHBATUIHBIX
KOJSICOK.

2.14.6. B noMelleHuH Oprafusyercs OecruiaTHeill Tyaler I NOCETUTENEH, B
TOM YHCIe TyalleT, IpeJHa3HaueHHbIH /1715 HHBAJIUAOB.

2.14.7.Ilpu nHeoOxonumocTH pabOTHHKOM TIOCYIApCTBEHHOIO YHpEXIeHHS
cinyx0pl  3aHATOCcTH Hacenenus, MOILl wsBanuxy oxaselBaeTcs IOMOIIL B
mpeonoieHHH OaphepoB, MEIIAICWHMX MNONYYEHHIO MM YCIYI HAapaBHE C APYTHMU
TINAMH. :
2.14.8. Bxox B noMerneHre U MecTa OXXHUIAaHUs 0DOpYHYIOTCS KHOIIKaMH, a
TAKXKe coleparT HHPOPMAIHMIO O KOHTAaKTHBIX HOMepax TeneOHOB BBI30BA
paboTHHKA ATt CONPOBOKACHNS HHBAIHA.

2.14.9. Iy6nupoBanne He0OXOAUMO# JijIsi HHBAIIAJIOB 3BYKOBOH M 3pHUTEIBHOM
HHGOpMAIliH, 4 TakKe HaAIMceH, 3HAKOB M HHOM TEKCTOROH W rpaduueckoit
WHQOPMAIIMHA 3HAKAMH, BBIIONHEHHBIMH pelbedHO-ToueyHbIM wipudToM bpaiins,
AOMYCK CYPAOIEPEBOLIMKA U TU(PIOCYpAOTIEPEBOAYHKA.

2.14.10. ObopynoBaHue MeCT IOBBIIIEHHOIO YyI0OCTBa C AOIOJHMTENBHEIM
MECTOM U1 COOaKM-IIPOBOJAHMKA ¥ YCTPOHMCTB JUIss MepelBHIKEHHs HHBaINAA
(KOCTBINEH, XOIYHKOR).

2.14.11. XapaKkTepUCTHKK ITOMEIIeHHH B 4acTH OO0BEMHO-IIIAHUPOBOYHBIX U
KOHCTPYKTHBHBIX peLIeHHH, OCBellleHHsd, IIOKapHOH 0e30HacHOCTH, HHKEHEePHOIo
00opyRoBaHMs JOKHBI COOTBETCTBOBATH TPeOOBAaHMAM HOPMAaTHBHBIX JOKYMEHTOB,
IeiicTBylomyx Ha TeppuTopuu Poccuiickoit Pepepaiun.

2.14.12. TlomenieHus HAOKHBL TNIPEAYCMATPUBATE MecTa M OXXKHAAHWI,
WHGOPMHPOBaHHS U IIpUEMa 3asBUTeNeH.

2.14.13. Mecta oOXHEAaHHA H MecTa UII WHPOPMHPOBaHUA OOOPYIyrOTCH
CTYNBAMH (KpEeCeNbHBIMH CEKIUAMH, CKaMbSMH) KM CTONaMd (CTOMKaMM) I
obopMneHus AOKYMEHTOB C pasMeIleHHMeM Ha HHX OJaHKOB [JOKYMEHTOR,
HEeOOXONMMBIX Ui MOJYYEHHS TOCYHapCTBEHHOH - YCIYIH, KaHIEISPCKHMU
IPUHAMIEKHOCTAMHE, a Takke WHQOPMALMOHHBIME CTEHIAMH, COAepKallUMH
AKTYAIBHYI0 H HMCUEPIBIBAOIIY0 HHPOpMANUIO, HeOoOXOAMMYIO MJIA MOJTydeHHMS
rOCyIApCTBEHHOM YCIyTH, ¥ HE(pOPMALHIO 0 Yacax IpHeMa 3asBJIeHHM.

2.14.14. I'paxkmanaM, OOpaTHBIIMMCS B T[OCYJApPCTBEHHOE YyUpeXKIeHHe
cyOBbl 3aHATOCTH HacelneHUs, obecredHMBaeTCs MOCTYN K eAUHOH uHmMppoBOH
mnatgopme, EITY u IIIY JIO, a Takxke oOkasbiBaeTcs HeobxomuMoe
KOHCYJbTallAOHHOE COJCHUCTBHE.

2.14.15. Pabouue Mecta paGOTHHKOB rOCYIapCTBEHHOIO YUPEXKICHHs CITy OBl
3aHATOCTH HaceJeHHs OCHALIAKTCS HACTEHHBEIMH BBIBECKaMH MM HaCTONIBLHBIMHM
TabIMYKaMH ¢ YKazaHHeM (aMUIHH, HMEHH, OTYECTBA U JONKHOCTH.

2.14.16. PaGoTHHKM TI'OCYAAPCTBEHHOTO YUYPEXJEHMS CIIyKObI 3aHATOCTH
HaceleHus 00eCleuuBaloTCs JTHYHBIMH HAIPYIHLIMH KapToukaMmu (Oelmkamm) c
yKazaHueM (GaMUINH, IMEHH, OTYECTBa U AODKHOCTH.

2.15. Tlokazareny AOCTYITHOCTH ¥ Ka4€CTBA FOCYJAPCTREHHOM YCIIyTH.
2.15.1. Tloka3arenn JMOCTYIMHOCTH ToOCyHapcTBeHHO#  ycnyrd  (obwpue,
NpYMEHHMBIE B OTHOLIEHHH BCEX 3asBUTENCH):
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1) TpaHCIIOpPTHAsS IOCTYIIHOCTH K MECTY IPEeNOCTABICHHMS TOCYNAPCTBEHHOM
YCIIYTH;

2) Hanu4ue ykasaTteneli, obecleduBarolMX OeclpensITCTBEHHBIH HOCTYIl K
[IOMEIIEHUAM, B KOTODPHIX OKa3BIBAeTCS KOHCYIBTALMOHHOE COACHCTBHE B IMOAaue
3asIBIICHUS;

3) BOSMOXHOCTE TIONyUYe€HHss NONHOH ¥ JOCTOBEpHOH HHQOpManuH ©
rOCyAapCTBEHHOW YycClyre B TOCYIJAapCTBEHHOM YUPEXACHHH CIYXOB 3aHATOCTH
HaceneHusi, MOIL], mno Tenedony, Ha odbunuansHom caiite Komurera,
IIpeAoCTaBIA0IIero yeryry, nocpeactsoM I1T'Y JIO/EIITY;

4) npefocTaBleHNe rocyAApCTBEHHON YCIYrd MoOBIM AOCTYIIHBIM CIIOCOOOM,
IIpeAyCMOTPEHHBIM JEHCTBYIOIIHM 3aKOHOAATENECTBOM;

5) obecredeHue IS 3aXBUTENS BO3MOMKHOCTH HOMYYEHUSA HHOOPMAIIHH O X011
U pe3yibTaTe IPEAOCTABICHUS FOCY JapCTBEHHOH YCIYTH ¢ HCIIONBE30BaHUEM, €IHHOMN
nudposoit mnardopmsl, EIITY u (unu) ITTY JIO;

6) BO3MOXKHOCTB MOy YeHUsT rOCyJapCTBEHHOR YCIYTH o
SKCTEPPUTOPHATIHLHOMY TIPUHIIMIY.

2.15.2. Iloxa3arenn JOCTyMHOCTH l“OC'y,HapCTBeHHOI/I yCIyTH (crelmanbusie,
IIpHMEHUMEIE B OTHOIIEHNH HHBAITHIOB):

1) Hanmmuue UHPPaCTPYKTYPHI, yKa3aHHOH B MTyHKTE 2.14.
AJMUHHCTPAaTHBHOTO perjiaMeHTa;

2) ucnionHenue TpeGoBaHMil JOCTYIHOCTH YCIYT ISt HHBAHIOR;

3) obecneyenue GecnpensaTCTBEHHOTO HOCTYIA WHBAIMAOB K HOMEIIEHHAM, B
KOTOPBIX IIPEeOCTaBIIAeTCSA ToCyJapCTBeHHAas yCIyra.

2.15.3. Ilokasarteny xayecTBa rocy1apCTREHHOHN YCIIYTH: ,

1) cobmronenue cpoka NpeoCTaBIEHHS TOCYIAPCTBEHHOMN YCIIYTH;

2) otcyTcTBHE  Kano® Ha JeHcTBUA MK Oe3jedicTBHE  pabOTHUKOB
rOCYZApCTBEHHOIO * yUPEXKACHHsS CIyXObl 3aHATOCTH HACEJIeHHH, IIOJAHHBIX B
YCTaHOBJIEHHOM TIOPSIKE.

2.15.4. Ilocne momyueHWs pe3ynbTaTa YCIYTH, INPeNOCTaBIEHHE KOTOPOL
OCYIIECTBIIATIOCE B 3MEKTPOoHHOH ¢dopme depe3 EINTY umu IIT'Y JIO, 3assuremo
obecreunBaeTCs BO3MOKHOCTh OLIEHKH Ka4ecTBa OKA3aHUs YCIyTH.

2.16. Tlomy4yeHuss  yciayr, KOTOpBIE  SBISIOTCS  HEOOXOJUMBIMH U
0043aTeIbHBIMH NI IIPeIOCTABIEHMs TOCY IApCTBEHHOM YCIyTH, He TpebyeTcs.

2.17. uple TpeOoBaHMA, B TOM YHCIE VUHTHIBAIOIIHME OCOOEHHOCTH
IPeIOCTABIICHHS TOCYAAPCTBEHHON YCIYyTH 0 3KCTEPPHUTOPHAaNbHOMY NpHHIHNY (B
Cilydae eCIIi I'OCY/JIapCTBEHHas YCJIyra IIPefOCTaBIsAETCs 110 DKCTEPPUTOPHATILHOMY
NPHHUMIY) H OCOOGHHOCTH TIPENOCTABIIEHHMS TIOCYJapCTBEHHOH YyCIyrd B
3NEKTPOHHOH QopmMe.

2.17.1. Ilonava 3asBneHys Ha [ONYYEHHE IOCYIAPCTBEHHOM YCIIYrH, a TAKXKe
MOJlyYeHUEe  PEe3yNbTATOB  IPENOCTABIEHHA  YCIYrH  OCYIIECTBIAIOTCH B
TOCYapCTBEHHOM YUPEXIEHHH CIy>XOBl 3aHATOCTH HACEICHHS, B Ipeaesax
Tepputopur JIeHWHIPaACKOi 0BIacTu Mo BEIGOPY 3asSBHTE/L HE3ABHCHMO OT MECTa
TOCYJapCTBEHHOH  PEerHcTpallid  HOPMAMYECKOr0  JHHA W HAXOXKIEHHUS
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HHAUBUAYAIBHOTO [IpeNpHHUMATENS.

2.17.2. IlpenocTaBneHne TOCYAApPCTBEHHOM YCIYI'M B DJIEKTPOHHOH (opme
OCYIIECTRIIAETCS IIOCPEACTBOM eIMUHOM HU(POBOH MnaT(OpMEI.

VBegoMmieHne 0 NPUHATHE 3asBIEHUS HampaBigeTcd paboTOZaTento B AEHB
ero  TPUHATMA.  YBEHOMJIEHMS,  [peNycMOTpeHHBle  AIMUHHCTPaTHBHBIM
pernamenTom, GOPMHPYIOTCS aBTOMATH4ECKH ¢ HCIIOJIB30BaHHEM €IHHOH LH(PPOBOil
rargopmel. MabopMupoBanue paboTonatens o HallpaBAE€HHWH €MY YBEOOMICHHMI
qepes eAHHYIO 1HPPOBYIO miargopmy OCYLUECTBSAETCS nyTem
ABTOMATH3UPOBAHHOTO (GOPMHUPOBAHHUA U EpeAayy TEKCTOBBIX cOO0MIeHNH Ha aapec
3NIEXTPOHHOM MOUTH paboTojaTens, yKa3aHHEI B 3asgBIeHUH.

2.17.3. IlpenoctaBnenue ycuyry nocpeactsom M®LI He nperycMOTpeHo.

3. CocTaB, NOCJIeA0BATEJLHOCTH M CPOKH BhINOJHEHHSA
AIMHHHCTPATHBHBIX Opoueayp, TpeGOBaHHA K NOPAAKY

. MX BBLINOJIHEHHS, B TOM YHcJIEe 0COOeHHOCTH BbINOJIHEHHS
- aIMHHMCTPATHBHBIX IIPOLELYP B AJIeKTPOHROIH dopMme

3.1. Cocras, NOCNENOBATENbHOCTE u CPOKH .  BbINOJIHEHHH
AAMHHUCTPATHBHBIX NIPONEAYP, TPeOOBAHNSA K MOPAAKY HX BHINOJHEHHS

3:1.1. TlpenocraBnenne TOCYAapcTBEHHOH ycnyru BKIo4aeT B cebs
CIIEIYIOIHE aMAHMCTPATUBHBIE IPOLEeNypPHl (AeHCTBHA):

1) popmupoBanme u©  HampasleHde - paboTOAATENIO  MPEeANIOKEHUA O
TpeJOCTaBIEeHNH roCcy JapCTBEHHOHN YCIIyTH;

2) npuem 3asaBieHus paboronarens;

3) BHECEHME CBEJCHMI, COAEpIKAIlMXCS B 3asABIACHUM M B WHPOpMALMHU O
BAKAHCHHU, B PErHCTP IToJydaTesieli rocyJapCTBEHHBIX YCIYT B cdepe 3aHATOCTH -
HAaceNeHHus; - :

4) 3ampoc CBeJeHUH O TOCYHAPCTBEHHOH perucTpaldd IOpHAMYECKOro JHNa
WIH  WHOABHAYANBHOIO  IpedIpUHMMATeNnsd,  cojepaummuxcd B Ejgunom
rOCYJAPCTBEHHOM peecTpe IOpHAWYecKMX ML Wid EXMHOM  rocyaapcTBeHHOM
peecTpe MHANBUIYAITBHEIX OpearnpiuHUMaTenei;

5) hopMupoBaHUE TIEPEUHST TTOAXOAAINX KaHHUAATYP pabOTHUKOB; :
~: - 6) yTOUHEHHe KpHTepHeB mombopa HeoOxXomumelx pPabOTHHKOB IIpH
OTCYTCTBMHM IOAXOISIMX KaHTHUAATYp paOOTHUKOB;

7) nopbop pabGoTogarenio HeOOXOOUMBIX KaHHUAATYp PabOTHHUKOB C yIETOM
tpeboBanuii K UCHONHEHHIO TpyHOBoH (QyHKUME (paboTe Mo ornpeleneHHON
npodeccunt  (CHENUANBHOCTH) MIH JOIDKHOCTH), YPOBHIO NpPO(ECCHOHANBHON
MOATOTOBKM M KBAJIM(UKALMH, ONBITY W HaBblKaM paloOThl, COAEpIXKALLKXCs B
uHpOpMalLK O BAKAHCHH; ' '

8) cormacoBanre ¢ rpaxmaHaMd (KaHjmjgaramu Ha paboTy) HpoOBeAeHHA
NeperoBopoB ¢ paboTonaTeneM;

9) mampaBlieHHE pabOTOHATENIO YBEAOMIICHHS, COIEPKalero IepeyeHb
HoA0OpaHHBIX KaHIUAATYp paOOTHHUKOB, pe3yJIbTaThl COIVIACOBAHMS € IpaKJaHaMH
(xanaumatamu Ha paboTy) poBeNeHUs IeperoBOPOB ¢ paboToaaTeneM;
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10) o3nakoMIleHHe ¢ pe3ylbTaTaMHd TIPOBEJECHHBIX paboTomaTesNeM ¢
rpaXkaaHaMu (KaHauaaTaMi Ha paboTy) NIeperoBOpoB, aHalu3 IPHYKH He3aMelleH s
BaKaHCHU.

3.2. OcoGennocT  BBLINOJHEHHS AAMHHHCTPATHBHBIX MpPOUHEAYp B
3JIeKTPOHROH dopme '

3.2.1. TlpemocraBiieHHe TIOCYJApPCTBEHHOH YCIyrH Ha eIuHOM Uu(ppoBOM
miatdopme u EIMTY u [II'Y JIO ocymecTBisercs B cOOTBETCTBHH ¢ PepepanbHbIM
zakoHOM Ne 210-®3, ®epepansueiM 3akoHoM oT 27 uronsa 2006 roma Ne 149-@3
«0O6 nadopmanwn, HHOOPMAITHOHHBIX TEXHONOIHSIX H O 3allMTe HHPOpMAIlHH»,
nocraHoBnenueM IIpaButenscTBa Poccuiickoit ®eaepanmu or 25 urons 2012 rona
Ne 634 «O BHAax aneKTPOHHON MOAINUCH, HCIIONIB30BAHNE KOTOPEIX JOIyCKAETCS MTPH
o0palleHNH 3a NOMy4YeHHEM T'oCy JaPCTBEHHBIX U MYHHITUIATIBHEIX YCITYT>.

3.2.1.1. TocymapcTseHHas yciyra IpefocTaBiseTcs paboToJaTelnsM dYepes
equHyIo nudposyio mwiardopmy, II'Y JIO nubo yepes EINI'Y Ge3 nH4YHOM SBKM Ha
IIPYMEM B I'OCYZapCTBEHHOE YUpexAeHUE CIIyKObl 3aHATOCTU HACENEHH. .

3.2.1.2. JIng niony4yeHUs rocyAapcTBEHHON yclyry 0e3 nuyHON SBKM Ha MPHEM
B TOCYIApCTBEHHOE YUpeXIeHHE CIyx OBl 3aHATOCTH HaceleHHs, paboTonaTelto
HEOOXOM¥MO TpeABapuTebHO OGOPMHUTH YCHIEHHYIO KBaIH(pHUIMPOBAHHYIO
SIEKTPOHHYIO TOANKCH JUI 3aBepeHHs 3asBleHHS H HHGOPMAlMKU O BaKaHCHH,
IOJAHHEIX B BIEKTPOHHOH (opMe Ha eauHoH nudposoi mwiarhopme, ITY JIO win
pa EIII'Y, ¢ yyerom TpeCoBaHMIT YCTAHOBIEHHBIX pa3leNioM 2 HAaCTOSIIETO
AIMHHHCTPaTHBHOIO pErlIaMEHTA.

3.2.1.3. lns mopaum 3ad9BlIeHUS Yepe3 eAUHYI0 NHAPOBYIO rmanbopmy, EIl'Y
uind yepes [TTY JIO 3agBUTENs JOIKEH BRIIOTHUTD CAEAYIOUIME AEACTBHS:

- IPOMTH MaeHTHhUKaNKIO B ayTeHTHGHKauno B ECHA;

- B IMYHOM KabHHeTe Ha eguHOH 1MdpoBoit rardopme, EINTY mow xa 1Y
JIO 3amonHuThE B SNEKTPOHHON (opMe 3asBieHHE Ha OKa3aHHE IOCyJapCTBEHHOMH
YCIIYTH; |

- HAlPaBMTh lAKeT OSIEKTPOHHBIX JIOKYMEHTOB B  IOCYAapCTBEHHOE
yUYpeKAcHHEe CIyXOBI 3aHATOCTH HACENeHHs IMOCPEICTBOM (QYHKIHMOHANA €IUHOM
1dposoit wratrgopmsl, EITY JIO unu ITT'Y JIO. :

3.2.1.4. HanpapieHue rocyZapCcTBEHHBIM YUpeXIeHHEM CIyXOBl 3aHATOCTH
HacelneHus paboTojarenio YBEIOMIIEHHH O XoAe W pe3ysibTaTe NpeJoCTaBJIEHHS
TOCYIapCTBEHHON YCIYTH OCYILECTBISIETCS:

a) B clIy4yae HaIlpaBiCHHA 3asiBJCHHS C HCIIONB30BAaHHEM EIHHOH unci)poson
wiathopMel - uepes enuHylo nubpposywo mnatrdopmy. HMudopmuposarue
paboTojaTensts © HaNpaBlIeHHd eMy YBeAOMICHHH uepe3 eIMHYI0 HU(POBYIO
mIaTGOpPMy. OCYIIECTBIAETCH IIyTeM aBTOMATH3MPOBAHHOIO (OPMHPOBAHHA H
Iepelaul TEKCTOBEIX COOOLIEHHHA Ha ajIpec 3JIEKTPOHHOM IOYTHl [pakJaHWHa,
YKa3aHHBIA B 3a4BIEHHUH,

0) B coiydae HarpaBJIeHHWS 3asBIICHUSA C UCIIONL30BAHHEM EHFV yepes EITT'Y,

B) B Cllydae HaIpaBlieHHs 3asBieHus ¢ ucrnonbzoBanueM [TV JIO - uepes
Iy Jo.
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3.2.2. ®opMHupoBaHHEe H HanpaBJieHHe pPadoTOoNATENI0 NPEeJJI0MKEHHA O
HPEAOCTABJICHUM IOCYJaPCTBEHHON YCayru

3.2.2.1. OcHoBaHyeM [ Hadajga aJMHHHCTPAaTHBHON NpOLENYpHl SBISETCA
HOCTYINIeHHue MH(OpMalu¥K O BAKAHCHM B IOCYJApPCTBEHHOE YUPEKAECHHE CIYXOBI
3aHATOCTH HACEIEHHA Yepes eMHYI0 Iu(ppoByIo miardhopmy.

3.2.2.2. PabOTHUK TOCYAapCTBEHHOIO  YUpPEKOEHHUS = CIyXKOBl 3aHATOCTH
HaceNeHus, OTBETCTBEHHBII 3a BHITIONHEHHE JAHHOTO aqMHHUCTPATHBHOrO NeUCTBHS,
Ha OCHOBaHMH HH(pOpManuM O BaKaHCHH, PasMCIICHHOH Ha eIuHOH HupoBOR
nnatdopme, hopMUpyeT U HallpaBiseT paboTofaTenio B aBTOMaTHYECKOM peKHME ¢
UCIIONIB30BaHHEM eIUHOMN IN(poBof nnaTdhopMEl NPeNIoKeHUE O NpPeloCTaBIeHUH
rocyJapcTBEeHHOH yCIyru (Janee - Upelyio’KeHHe) B CPOK He IO3IHee CHeLyIOIero
OHS cO [HHA pa3MeuleHuMs HHGOpPMAalMd O BaKaHCHMM Ha eAuMHOH 1udpoBoi
miaThopMme. '

[pennoxeHue COAepIHUT HHQOPMALIHIO:

0 TIOpAIIKe [IPeIOCTaBIEHHUS TOCYJapCTBEHHOH YCIIyTH;

0 rnpase padoTofarens OTKA3aThCs OT INPEANIOKEHUS WM COMJIaCUThCA C
HpeJIOKEHUEM IIyTeM HallpaBieHHs 3asBJIeHMs C MCNONB30BAHUEM eOWHOH
1 poBoit aThopMsl.

3.2.2.3. Pe3ynpTaToM HCHOMHEHWS aAMHHHCTPaTUBHOH MpoOLENYpHI SBIAETCA
OpuHATHEe paboTofareneM pelleHHs O [OJaye 3agBlIeHHS B TOCYIApCTBEHHOS
YUPEKICHUE CITYKOB! 3aHTOCTH HaceeHHs yepes eMHyr0 LudpoByIo nnaTdopmy.

3.2.3. Ilpuem 3asiBiIeHHs paboToaaTess

3.2.3.1. OcHOBaHMEM [Js Ha4daja aIMHAHUCTPATHBHON IpOLEANYypHl SIBISETCS
NOCTYIUIEHHE 3asgBleHud paboToJaTens 0 NpeJOCTaBNEHUH IOCYAapCTBEHHON yCuyru
B TOCYJapCTBEHHOE YUpeXXIeHHe CHyKObl 3aHATOCTH HAacelleHUs Yepe3 eIUHYI0
IUADPOBYIO TUIATHOPMY.

3.2.3.2. PaboTHUK TroOCYJapCTBEHHOIO YUpEXIEeHHs CIyXObl 3aHATOCTH
HAaCeJIeH!s, OTBETCTBEHHBIH 3a BHIIIOJTHEHNE AJAHHOTO aIMUHUCTPATHBHOTO JeHCTRY A,
IPUHKMMAET pellieHHe O IpueMe 3asBNeHne B IeHb ero Nojayd padoTonaTenemM.

B cnyyae, ecnu 3agBieHue mnomaHo paboTogareneM B BBIXOAHOH MK
HepaOouni Tpa3gHUYHBIHA JAeHb, AHEM IOJavd 3asBIECHHS CUMTASTCS CIEAYIOMWHUH 3a
HUM paboyunil AeHs. _

YBeaomneHue ¢ MPUHATHM 3asBIeHHUS HampapiseTcs paboTonaTenio B JeHb
€ro NpUHATHS.

3.2.3.3. Pe3ynpTaTtoM HCIONHEHHS aIAMUHHCTPATHBHOH TpOUEAypBl SBIAETCS
OpHHATHEe pabOTHHKOM TOCYAapCTBEHHOTO YUPEXKAEHHS CIYXObl 3aHATOCTH
HacCeNeHHUs PEeLICHMs O IIPHHATHA KK 00 OTKa3e B IPUHATHH 3a59BJICHHS.

3.2.4. BueceHue cBeAeHHUil, coAepRALUIHXCS B 3asiBJIeHHH H B HH(popMauun
0 BaKaHCHHM, B perucTp noJy4daTejeil rocylapcTBeHHLIX yeayr B cdepe
3aHATOCTH HACEJeHUs

3.2.4.1. OcHoBaHUeM [ Hauyana aJMHHUCTPATHBHON MpOLEAYpHl SBISETCS
ripueM 3asBleHus padoTojaress O NPEeJOCTABIEHHH TOCYAAPCTBEHHOH YCIyTH B
rOCyAapcTBEHHOE YUpeXKAEHHe CIIyXKObl 3aHATOCTH HacelleHHs 4Yepe3 eIHHYH
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G POBYIO MIaTGOpMY.

3.2.4.2. PaGOTHHK TOCYJapCTBEHHOTO YYPEKACHHUA CIYyXKOLI 3aHATOCTH
HaceJIeHMs, OTBETCTBEHHBIH 32 BBRIIOJIHEHUE JaHHOI0 aMHHHUCTPATHBHOTO IelCTRYS,
BHOCHT B DPETHCTP I0dydaTeled TOoCyIapCTBEHHBIX YCIYT B cdepe 3aHATOCTH
HAceNeHHUs CBeIeHHs 0 paboTozaTene, ConepKalfecs B 3asBICHHE U HHQOPMAIIHH O
BAaKaHCHHM HIH OOHOBISET YKa3zaHHBle CBeleHHd (B aBTOMATHYECKOM DeXHME ¢
HCIIOJIB30BaHHEM eHHOM HudpPOoBOH 1aTdhopMsl) B CIEAYIONIEM IIOPSIKE:

eciM paboToarelb obpaTuics 3a IPeJOCTaBIeHHEM I'OCY IApCTBEHHOM yCIyru
' BIEPBLIE, B T€YEHHE OJHOIO paboyvero JH4, CASAYIOMIEro 3a JHEM IOIa4YH 3asBileHus,
CBEJEHMA O paboTonarelie, COACPKaILUecs B 3asBIeHNH, H HH(OPMAIMS 0 BaKaHCHH
IOCTYNAOT B aBTOMATHYECKOM PEXUME B PErUCTp Moiydareneil rocygapCTBEHHBIX
yCIIyT B cdepe 3aHATOCTH HACeICHNS;

€CIIH CBelleHMs O paboToarene yXe COIEPIKATCS B PETHCTpe Iolydarenei
TOCYHApCTBEHHBIX YCJHYr B cdepe 3aHATOCTH HAaceNeHus, roCyIapCTBEHHOE
yupexaeHue CiyxOBl 3aHATOCTH HacelNeHHs B TeueHHe OIHOro pabodvero s,
CHIEIYIOLIETO 3a JHEM ITOJa4H 3asBICHMS, OCYLIECTBIAET B ABTOMATHYECKOM PEXKHME
C MCIIOTB30BAaHUEM eIHHOH U(POBOH MIaThOPMEI IPOBEPKY UMEIOIIHXCH CBEICHUH
o paborojatene Ha npenMer UX OOHOBIeHus. Ilocne TPOBEJEHHMS HPOBEPKH H
obHOBNEHHUs cBeleHud o paborogarene (IpH HeOOXOZMMOCTH), CBEHEHHS O
paboToparene, colepxalecs B 3asABICHAH, 1 HH(POPMALHA O BAKAHCHH HOCTYIIAIOT
B 2BTOMAaTHYECKOM DPEeXHME B PErdcTp Moiy4areled roCyJapCTBEHHBIX YCIYT B
cepe 3aHATOCTH HACETICHHS. ‘

3.2.4.3. Pe3ynpTaToM HCIONHEHUS aAMHHUCTPATHBHOM MPOLEXYpPHI SBISETCH
BHECEHHE CBEIECHMM, COOECPKALIMXCS B 3asABICHUH, U B UH(OPMAIIHY O BAKAHCHH, B
PETHCTp Noy4aTenei FocyJapcTBEHHBIX YCIYT B cdhepe 3aHATOCTH HACEIEHHUA.

3.2.5. 3anpoc cBegeHHH 0 rocyapCTBEHHON PErHCTPANHH HOPHANYECKOrO
JIHHA HJIH HHAMBHAYAJLHOIO NpeANnpHHMMATENs, coaepxamuxca B EauHoMm
rocyJapcTBeHHOM peecTpe OpHAMYecKMX JHI Hau EQuHOM rocyaapcreeHHoM
peecTpe HHAMBHAYAJIbHBIX NpeanpUHHMATENeH

3.2.5.1. OcHoBaHHEM I Hayana agMHHHCTPATHBHOM npoue,uypm SBIIAETCS
IpHEM 3asBjleds paboTomaTens O IPENOCTaBICHHMHM T[OCYNAPCTBEHHOH YCHYIrd B
TOCY[JapCTBEHHOE YyUPeXIEeHHE CIyXKObl 3aHATOCTH HACENEHHS 4Yepe3 EIMHYIO
uutdpoByro mwiathopmy.

3.2.5.2. PabOTHHK TOCYHAapCTBEHHOIO YUPEXAEHHS CIyxObl 3aHSTOCTH
HaceNneHMs, OTBETCTBEHHBIH 3a BBIOIHEHME NaHHOTO aqMHHHCTPATHBHOIO AeHCTBH,
B JeHbL IpPHHATHS 3aABIEHUS B paMKaX MeXXBEIOMCTBEHHOIO B3aMMOACHCTBUA
3aMpallHBaeT C WCIIONb30BaHUEM €IMHOW IM(POBOH MIATHOPMEBI CBEJEHMS O
paborozarene, copepkanyecs B EMMHOM rocyapCTBEHHOM PeecTpe HOpUaMYecKHX
mn unv EAMHOM rocymapCcTBEHHOM peecTpe MHAMBHAYANBHBIX NpeANpHHUMATENeH
AU OATBEPHKKACHHUS CBEAEHHM, YKa3aHHbIX B 3agBIeHUH paboronaTens.

3.2.5.3. [Ipu nonyueHUH UHPOPMALHH O MPOTUBOPEUHSIX MEXTY CBEICHUSIMH,
yKasaHHpIMH paboTofareneM B 3asBICHHH, W CBENEHMSAMH, COJEPKAIHUMHCA B
BBILICYKA3aHHBIX peecTpax, PabOTHUK TIOCYIapCTBEHHOTO YUYPEKAEHHS CIYKOBI
3aHATOCTH HaceJeHus, OTBETCTBEHHBIH 3a BEINIOJIHEHHE JAHHOTO
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aIMHHHUCTPAaTHBHOTO JAEHCTBHs, HampaBiseT paboTOoHaTeii0 ¢ HCIIOJb30BaHHEM
enuHoi nHGpPoBoi MIaTGOPMEI, B TEYEHHE OJHOTO pabodero JAHA CO IHS BLISBICHHUS
IPOTHBOPEUHH, yBEHOMJIEHHE O IIPHOCTAHOBIEHHHM OKAa3aHUS TOCYIAPCTBEHHOMR
YCIIyTH, cOfepxaiee: |

a) IpeAJIOKeHHe BHECTH W3MEHEHHA B cBejeHuws o paboTtomarene,
coligprkalliecs: B 3asBleHUH (Janee - U3MEHEHHs B 3asABIEHHE), C HCIONL30BAHUEM
eAuHOH IH(poBoi mIaThopMEr; :

0) nHpopManuio 00 o0g3aHHOCTH padoToAaTensd He no3aHee 3 paboyux AHeH ¢
MOMEHTa I[IONy4YEHMs YBEIOMJICHUS HaANpaBUTh B TOCYAApCTBEHHOE Y4UpEKACHHE
cIIy)KOBI 3aHATOCTH HACeIeHHA C HCIONB30BaHHeM eauHOH udpoBoit maThopMsl 110
cBOEMY BRIOOpY:

COTJIaCHeE C TIPEeNIOKEHUEM BHECTH U3MEHEHHUS B 3asiBIICHUE;

OTKa3 OT OpeOXKEHNS BHECTH N3MEHEHHS B 3asBICHHE.

3.2.5.4. IIpu nojy4eHHy rocyJapCTBEHHBIM YUpeXKAeHHeM CIIyKObl 3aHATOCTH
HacelleHHMs B TeueHume 3 paboumx AHel cornacHsa paboTojaTens ¢ yKa3aHHBIM
IpeIoKEHUEM, H3MEHEHH B 3a4BlIeHHe BHOCATCA Ha eXMHOM U poBoit mnatdopme
B aBTOMaTH4eCKOM pekumMe. PaboTogmaTens NoANICEHBAET U3MEHEHHS B 3asBICHAE B
GopMe SIEKTPOHHOI'O JIOKYMEHT& ¢ HCIONb30BAaHHEM €AHHOM  1udpoBoi
IaThOpPMEIL.

- PaboTHHK' ToCyIapCTBEHHOIrO YYpeXXIeHHA CIyKObl 3aHATOCTH HACEIeHHMH,
OTBETCTBEHHBIM 3a BBHINOINHEHHE JAHUOr0 aJMHUHHCTPATHBHOIO  NEHCTBHA,
OCYLIECTBIIZET  BHIIIOJIHEHHE  aAMHHHCTPAaTUBHBIX  Hpouexyp - (uedcTBuii),
IIPEAYCMOTPEHHEIX NOANYHKTOM 5 myHKTa 3.1.1. AIMHHHCTPATHBHOI'O PErIaMEHTA.

3.25.5.1lpp orkase paboTojaTens OT YKa3aHHOTO  IIPEIJIOKEHHS,
paboTozaTeNb OT3BIBACT 3aSBIICHHE. '

3.2.5.6. Pe3ybTaTOM HCITONHEHUS aJIMHHHUCTPATHBHOM NPOUEIYPHl SABJISETCH
OpoBeEpKa CBEJEHHH O FOCYHApCTBEHHOH pervcTpauiH IOPUIUYECKOro JHIA HIIH
HHIMBHYalbHOrO TPEANPHHUMATEN, cogepKammxcs B EANHOM rocynapcTBeHHOM
peecTpe  IOPMIWYECKMX IIMI] HIH EJWHOM  T'OCYJapCTBEHHOM  peecTpe
UHAYMBHIyallbHEIX [IpeApHHUMATENCH.

- 3.2.6. DopmupoBaHHe NEePeUHS NOAXOAAHX KAHAHAATYP paboTHHKOB
3.2.6.1. OcroBanueM Wi Hayana aJMUHHCTPATUBHOM NpOLENYPH SABIAETCH
NPHUHATHE 3asBleRus paboToaTeNs O NPeXOCTABIICHHH TOCYIAPCTBEHHON YCIYTH B
TOCYIapCTBEHHOE YYPEXAEHME CIY)XXKOBl 3aHATOCTH HACENCHHS dYepe3 eAMHYIO
G PoBYIO 11aThopMYy.
3.2.6.2. [lepeueHp MOAXONAIMX KaHAUZATYP pabOTHHKOB (QopMHpYeTCS B
aBTOMAaTU3UPOBAHHOM PEXHMME C UCIONB30BAHHEM TEXHOJNOTHH MHTEIEKTYANbHOIO
MOHCKA KaHIWAaTyp paGoTHHKOB Ha elmHON mudposoil muardopme B cpoR, HE
IO30Hee OAHOTO paboyero JHS C MOMEHTA NPUHATHA 3asBlleHHd, U3 He Gonee
10 xannunaros Ha | BakaHTHOe pabodee MecTo. ‘
3.2.6.3. PesynpTaToM HCIONHEHMS AIMHHUCTPATHBHON MPOLENYDPHl ABISETCS
HallpaBlieHHe paboToaATeNIO MePeyHs ITOAXOIAIINK KaHIUAATYP paboTHHKOB

- 3.2.7. Yrounenue KpPHTEpHEeB Noa0opa HEOOXOMMMBIX PalOTHHKOB NpPH
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OTCYTCTBHH NOAXONSIIHX KAHAHJATYDP PaOOTHHKOB

3.2.7.1. OcHoBauuvieM I Hadaja agMHHUCTPATHBHOM IPOLENYPBl SIBISICTCH
OTCYTCTBME HOAXOMAIINX KaHIUIATYP pPaOOTHHKOB.

3.2.72.B ciydyae OTCYTCTBYS TIOOXOAAIMX KaHOUAATYp pabOTHHKOB,
pabOTHHK TOCYMApCTBEHHOTO YUPEXIEHHS CHOyXOBl 3aHATOCTH HaCeJIeHMI,
OTBETCTBEHHEBIH 32 BBITIONHEHHE [aHHOTO AaAMMHHCTPATHBHOTO  ACHCTBHI,
HampapiseT paboToAaTeNio C MCIONB30BaHUEM eIMHOH I(poBoH nIaTPpopmel
VBEIOMIICHHE B CPOK He TO3[Hee OJHOro pabodero AHS ¢ MOMEHTA NPHHSTHSA
3asBIIeHH, COlepKallee:

a) MpeUIOYKeHHe BHECTH M3MEHeHHMA B HH(OpMallMI0 O BaKaHCHM C
HCITONB30BaHHEM eIWHOH H(POBOH NIaTHOPMBI;

6) uadopMaiMio O TOM, 4YTO paboTofaTeNio HeoOXOAHMO He HO3AHee
3 pabouux pAHed ¢ MOMEHTa IIONyYEHHS YBEIOMIEHUS BHECTH H3MEHEHHS B
HH(OPMAIIHIO O BAKAHCHH C HCIIONB30BaHHEM e1MHOH TU(QPOoBOoH NIaTHOPMEL

3.2.7.3. B cnyuae BHeceHums paborojateneM He Ho3fgHee 3 pabo4yux JHEH
H3MeHEeHWI B WH(OPMAIHI0 O BaKaHCHY, paboTolarellb NOAMKMCHIBAET H3MEHEHHS B
3agBAeHKe B POpME JIEKTPOHHOTO JOKYMEHTA ¢ UCIIONB30BaHNeM eAuHONU Uudposoi
IaT¢HOPMEI. _
_ PaGoTHMK TOCYAZapCTBEHHOTO YUPEXKACHUS CIY:KOBl 3aHSTOCTH HaCEIeHH,
OTBETCTBEHHbI 3a BEHINIOJIHEHHE MAAHHOTO aJMHHHMCTPAaTUBHOIO MEHCTBHUs, IIPH
HeoOX0AMMOCTH, OCYIUECTBISET MOJAEPAIUi0 HH(MOPMALIHU O BAaKAHCHHM Ha GAHHOH
uudpoBoi miatdhopMe B TEUSHHE OJHOrO paboyero AHsA, MOBTOPHO OCYINECTBIISIET
BHIIIOJIHEHHE AOMHHHCTPAaTHBHBIX Iipouedyp (umedcTBuil), NpeayCMOTPEHHBIX
TyHKTOM 3.2.6. AIMHHHCTPaTUBHOTO perjlaMeHTa. :

3.2.7.4. B cnyuae HeBHeceHUs paboToiarerneM H3MEHEHHH B MHQOpMaLHIO O
BaKAHCHH B TeueHHE 3 paboumx AHEH W MpH OTCYTCTBUM NOAXONSIIMX KaHIUIATYD
paboTHHKOB B TeueHHe 30 gHell ¢ MOMEHTa NPHUHSATHA 3asBICHHS, NPEAOCTaBIEHHE
roCyIapCTBEHHOH YCIIYTH IpeKpaniaercs.

3.2.7.5. PesynpTaToM HCIOJHEHHS aIMHHUCTPATHBHON MpOLEAYPBI ABISICTCA
coracoBaHMe ¢ paboTojaTeneM KpuTepues noxdopa HeoOXoIUMEIX paboTHUKOB IIpH
OTCYTCTBHH NOAXOAAIINX KaHAUAATyp paOOTHHKOB.

_ 3.2.8. IlonGop paboToaarenio HeoOXOAHUMBIX KaHAMAATYP PaGOTHMKOB ¢
y4eroMm . TpeGoBaHHii K HCIOJHEHHIO TpPyaoBoii d¢yHkunu (paGore mno
onpeneleHHOH mpodeccHd (CHeNHAJBHOCTH) HJAH AOIKHOCTH), YPOBHIO
npocgeccHOHANLHONH MOATOTOBKH H KBATH(GHKAIMH, ONLITY H HABbIKAM padoThi,
cofep:kamuxesl B HHPopMalHi 0 BAKAHCHH : ,
3.2.8.1. OcHOoBaHHEM U1 Hauajla aJMHHUCTPATHBHOH MPOLEAYPHl ABIACTCH
bopMupoBanue IepedHs TOIXOAIHX KaHIHAATYp paboTHHKOB. ,
3.2.8.2. PaGoTHUK TrocyAapCTBEHHOIO YUPEXACHUS CIHyXKObl 3aHATOCTH
HaceJIeHMs, OTBETCTBEHHBIH 3a BBIITONHEHHE JaHHOTO aAMUHHUCTPATUBHOTO JIEHCTBHUS,
aHATH3HPYET aBTOMAaTHUeCKH cpOpMHPOBaHHEIH epevdeHb NOAXOAIIIUX KaHANAATYD
pabOTHUKOB Ha NPEAMET COOTBETCTBHA TpedoBaHuaM paboTonaTend, COAepKaUMCs
B MH(pOPMAaLUMKM O BaKaHCUW, W IPH HeOOXOIUMOCTH BHOCHT KOPPEKTHPOBKH - B
IepeyueHb MOAXOMSIIAX KaHTHAATYp pa0OTHHKOB, B CPOK He No3JgHee 2 paboumx
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IHell ¢ MOMeHTa IPHHATHS 3asABICHUS.

Ananmuz mepedHs u monbop paboromarenio MOOXONALUIMX KaHTHAATYD
pabOTHHKOB OCYILECTBISETICS ¢ ydeToM TpeOOBaHUH K MCHONHEHHIO TPYIOBOH
byukuvn (pabote no onpeneneHHol npodeccuu (CrieliHalbHOCTH) WK JOJKHOCTH),
YPOBHIO HpPO(eCCHOHANLHON IIOATOTOBKH W KBaJU(QUKALMH, OMNBITY M HaBBIKAM
~ paboThl, coIepXalluxcs B MHPOpPMALMKM O BaKaHCHM, IPeNOCTABICHHON
paboToarenem.

3.2.8.3. Pe3yneTaToM HCHONHEHUS aiMHHHCTPATHBHOH NpOLEHYpbl ABIAETCS
dopMupoBanue AnA paboToAaTeNs epeyHs NOAXOMANMX KaHAUIATYP pabOTHHKOB C
y4eToM TpeboBaHHUH K UCIONHEHUIO TPYAOBOH (QYHKIMH (padoTe MO ornpejeleHHON
- npodeccur  (CHEUManbHOCTH) MWIM  JOMKHOCTH), YPOBHIO IIpOoQ)eCCHOHATIBHOM
DOATOTOBKM M KBalM(uKalMM, ONBITY W HaBbIKaM paboThl, copepikalluxcs B
uHGOPMAaIIHK O BAKAHCHH.

3.2.9. CormacoBanne ¢ rpaxkganami (kaHguaaTaMm Ha  paboty)
IPOBeJeHH Neperosopos ¢ padoroaarenem

3.2.9.1. OcHoBaBMeM AN Hayaja aJMUHWUCTPATHMBHOM IPOUSIYpPbl SABIAETCA
~ COIJIacOBaHHEIM ¢ paboTojaTeneM nepedeHb NOAXOAAIHX KAaHAUAATYP pabOTHHKOB.
' 3.2.9.2. PabOoTHUK TOCYINapCTBEHHOTO YUPeXKIEHHsS CIYKObI 3aHATOCTH
HACeNIeHMs, OTBETCTBEHHBIH 32 BBUTOJHEHHE TaHHOTO aMHUHUCTPATHBHOTO AeHCTBH,
COTTIACOBEIBAET C IpaKAaHaMH (KaHAHATaMH Ha PaloOTy) TOTOBHOCTE [IPOBEICHHA
TIEPErOBOPOB O TPYLOYyCTpoiicTBe (cobecenoBaHusi) ¢ paboTojaTeneM B CPOK He
no3zaHee 2 pabo4ynx gHel ¢ MOMEHTA IPHUHATHSA 3asBICHUSL.

CornacoBaHue OCYILECTBISETCS ¢ UCIONB30BAHMEM CPENCTE TeNeQOHHOH HIIH
3IeKTPOHHON cBA3M, BKIrouas ceTh MHTEpHET.

3.2.9.3. PabOTHUK TOCYHAapCTBEHHOTO YUpPEKOEHMS CHYXOBI 3aHSITOCTH
HaceJIeHHs, OTBETCTBEHHBIH 32 BEINIOHEHHE JAHHOIO AJMHHHCTPATHBHOTO JIeHCTBH,
BHOCHT Ha eIUHYK UOuQpoByw miarpopMy HHOOPMAIMIO O pe3yisTarax
COINIaCOBAaHMUA C K@KABIM TpaxJaHHHOM (KaHAWZATOM Ha paboTy) IPOBENCHUS
IIEPEroBOPOB O TpyHoycTpolictBe (cobecemoBanusa) ¢ paboromareneM, IpH
HEOOXOJMMOCTH BHOCHUT KOPPEKTHPOBKH B IHepedeHb MOAXONALIMX KaHIHAATYD
pabOTHHKOB.

3.2.9.4. AqMuHHCTpaTHBHbIE IPOUEAYPhl  (OeHcTBHA), MpeaycMOTpPeHHEIE
nyakroM 3.2.9.2 - 3.2.9.3 AODMHUHHCTPATHBHOI'O perjlaMeHTa, He OCYIIECTBIIIOTCH
rOCyapCTBEHHBIM YUpEeXAEeHHEM CIyXKOBl 3aHATOCTH HacelleHHs B ciydae
peanuzanuy cepBrca «MaccoBblil 0TO0p KaHIUIATOB Ha paboTy».

3.2.2.5. Pe3ynbpraToM HCIIONHEHHS aIMUHHCTPATHBHOH TpPOIENypHl SBISETCS
COTJIAaCOBaHUE ¢ TpakAaHaMH (KaHIHWAATaMH Ha paloTy) NpOBEISHMs IepPeroBOPOB C
paboromarenem.

3.2.10. Hanpagneune paGoroaaresilo  YBeXOMJIEHHA, COQEpKALIEro
nepedyeHs NOZOOPANMLIX KAHAHAATYP pabOTHHKOB, Pe3yabTAThI COTVI2COBaHHS C

rpakpanamMm  (KaHAHAATAMH Ha paGoTy) NpPOBENEHHN NEPEroBopoB ¢
paboroaartesieM

3.2.10.1. OcHoBanueM Ui Hadaja aJAMWHMCTPATUBHOM HPOILEAYpPHI SBISETCS
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CIIHCOK TPaXKOaH TOTOBBIX K MPOBEACHHIO IEPEroBOpPOB ¢ paboTofaTeneM o
TPYAOYCTPOHCTBE. .

3.2.10.2. PaGOTHMK TOCYJAPCTBEHHOIO YUYPEKIEHHS CHY)XOBl 3aHITOCTH
HaceNIEHHA, OTBETCTBEHHBIHA 32 BHINIONIHEHHE JAHHOTO aqMUHHCTPATUBHOIC JIEUCTBHS,
B CpOK He mosgHee 2 pabouux JHedl ¢ MOMeHTa MpHHSATHS 3asABICHHMA, 3a
HCKIIOYEHHMEM CIIydaeB [IPEAYCMOTPEHHBIX TyHKTamu 3.2.12.2 - 3.2.12.9.
AJIMHHMCTPATHBHOIO  pErJlaMeHTa, C HCIONb30BaHUEM eAuHOH  IMdpoBoi
TIAaTGOPMEI HATIPABISET PadOTOAATEN0 YBEAOMIICHUE, COLEpXKAIIee:

a) epe4YeHb MOoJOOPAHHBIX KaHIHAATYP pabOTHMKOB M Pe3roMe IO KaKIOMY
KaHXUAaTy;

0) uHpOpPMALMIO O IOPsJKEe COTNacoBaHUS paboTomareneM C TIpaXIaHAMH
(kaupupaTaMH Ha paboTy) JaThl M BpPEMEHH IPOBEIOCHHMS TIEPerOBOPOB O
TPYAOYyCTpoicTBe (codeceoBaHM) M HaNpaBJICHUA B roCyJapCTBEHHOE yUpeKIeHHe
cny kOBl 3aHATOCTH HAaCeJEHHs CBENEHHH O pe3yJbTaraX YKa3aHHBIX NEPErOBOPOB
(cobecemoBanug) B TeueHue 14 nHell WM B MHOH CpPOK, COIJIACOBAHHBIH MEXIY
paboTonaTeneM U roCcyapCTBEHHBIM YUpeXIeHUeM CIyObl 3aHATOCTH HAacelneHus 1
(k)  NPEeNYCMOTPEHHBIH  3aKOHONATENBCTBOM, C  HCIONB30BaHMEM €JUHOH
1 poBo# IIaTHOPMEL.

3.2.10.3. TocynapcTBeHHOE y4UpeXkIeHHe CIy)KObl 3aHATOCTH HAaCeleHUs,
peanusyeT cepBuc «OpraHuzanus coOeceNOBaHHS C KaHAWJATaMH Ha paboTy», B
clydae ykazamusa paboTojateseM B 3asSBICHUM UHPOPMAILMH O HeoOXOJUMOCTH
peanuzalyu JaHHOIO CepBUCA, B IOPSAKe, ONperycMoTpeHHoM nyHKTamu 3.2.13.2.-
3.2.13.6. AIMMHHUCTPAaTHBHOTO perjaMeHTa.

3.2.10.4. Pe3yapTaTOM HCIIONHEHUS aAMUHUCTPATHBHOHN IpONeAypHl SBISETCS
HampaBlicHHe pabOTOAATENIO YBeIOMIIEHHS, COIEPIKAIEro NepeueHb MoToOpaHHBIX
KaHAUZATyp paboTHHKOB, Pe3yJbTAThl COTJIACOBAHMS C IpakKgaHaMH (KaHIHAaTAMH
Ha paboTy) pOBENEHUS EPErOBOPOB € paboTOmATENEM.

3.2.11. O3naKoMJIeHHe ¢ Pe3yJbTATAMH NPOBEJCHHBIX paboToJaTeNeM ¢
rpaxnanamMn  (KaHauJaTaMu Ha padoTy) IMeperopopoB, AaHAJIH3 HNPHYHH
- He3aMelNIeHHS BAKAHCHH

3.2.11.1. OcuopanueM i1 Havana aAMHHHCTPAaTHBHOM IIpOLEAYPHI ABISETCS
NoCTymeHHe HH(opMalmy o1 paborozaTtens o pesylpTarax IPOBEACHHBIX
[IEperoBOpOB C IpakIaHaMHt (KaHAWIaTaMH Ha padoTy).

3.2.11.2. PaboTHUK TOCy[IapCTBEHHOTO YUpEXIOEHHS CIYXKOB 3aHATOCTH
HaceNIeHHUsI, OTBETCTBEHHEIH 3a BEIIIONHEHHE JAHHOTO aAMUHICTPATMBHOIO JeHCTBHS,
O3HAKaMJIHBAeTCS C pe3yibTaTaMH IpOBeleHHBIX paforojareneM [eperoBOpPOB O
TpyAoycTpoiictee (cobecemoBauus) ¢ TIpaxaaHaMd (KaHOugaTamMu Ha paboty),
HallpaBIEeHHBIX padoTojaTeNeM B FOCYIapCTBEHHOE YUpEXIeHHE CIYKOBI 3aHATOCTH
HacelleHHss C MCIIONB30BaHMEM eOuHON HudpoBoi mIaTdopMbl, aHAJIM3UPYET
MHQOPMAIIHIO O [IPHYMHAX OTKIOHEHUS KaHIU/IATOB.

3.2.113.C yueroM  pe3ynbTaTOB  YKa3aHHOIO0  aHanu3a  pabOTHHK
‘TOCYAapCTBEHHOTO YUpeXKJeHHS CHyKOBl 3aHATOCTH HACETeHHs, OTBETCTBEHHBIN 3a
BBITIOJIHEHHE JAHHOTO aJMHHHCTPAaTHBHOIC HAeHCTBHS, IIOBTOPHO OCYILIECTBIISET
aZIMUHMCTPAaTUBHBIE IIPOLEAYPEI, MPEeNyCMOTPEeHHBIC MOANYHKTaMKu 5 - 10 myHKTa
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3.1.1. A,ILMHHHCTpaTHBHOI‘O pernaMenTa.
3.2.11.4. Pe3ynpTaToM HCIIONHEHUS aMMHHCTPATUBHON npouenypm SIBIISIETCS
O3HAKOMIEHHE C pe3ylbTaTaMM IpPOBEACHHBIX paboTojaTeneM ¢ TIpaxkIaHaMH
(xannuparamMu Ha paboTy) MeperoBOPOB M aHAIM3 IPUYHH HE3aMeIleHHS BAaKAHCHM,

3.2.12. Peasuzanus cepuca «MaccoBblii 0T60p KaHaAMAATOB Ha paGoTy»
3.2.12.1. TocynapcTBeHHOE  y4peKAeHHE CIYXKOBl 3aHSTOCTH HACEJIeHHd
- peanusyeT cepBHC «MaccoBbiif 0T00p KaHIUAATOR Ha paboTy», B Cllyyae MacCOBOM
noTpedbHocTH paboTomatens B paboTHHUKAX (MpH HEOOXOMHMOCTH 3aMeHISHHMs He
meHee 10 paboumx MecT 1o omHOIl BakaHCHU) M NpH ykaszaHuM paboTomareieM B
3asBI€HUM MHGOPMALIHK O HEOOXOJMMOCTH pealli3allii JaHHOTO CEpBUCa.

3.2.12.2. B cnyyae peanusalyd TOCYHAPCTBEHHBIM YUPEXKACHHEM CIYKOBI
3aHATOCTH HaceleHHs cepBuca «MaccoBeli oTOOp KaHOWAATOB Ha paboTy»,
pabOTHHK TIOCYZApCTBEHHOTO YUpEKHEeHHs ClHyxkObl 3aHATOCTH HACEJICHHS,
OTBETCTBEHHBI 32 BHINIOJIHEHUE JaHHOTO aJJMUHHUCTPATHBHOIO HEHCTBHA, B CPOK He
no3gHee ONUHHANLATH pabouMx AHEH ¢ MOMEHTA NPHHATUS 3asABJICHUS HAMPaBlsgeT
paboToAaTenio ¢ MCHONB30BAHHEM eAMHON UM(POBOH IIATGOPMBI YBEIOMIEHHE,
cozepxalee: _ ' _

a) nepedens MONOOPaHHBIX  KaHAUNaTyp paGOTHHMKOB C  yKasaHHEM
PE3YIIBTATOB NIPOBEACHHS MAaCCOBOI0 0TOOPA MO KaXAOMY KaHIHIATY; _

0) uH(oOpManMIO 0. IOPAAKE HaNpaBleHHs B TOCYJApCTBEHHOE YUPEXKICHHE
coyxOBl 3aHATOCTH HaceNleHHS CBEJSHHH O pe3yJbTarax IieperoBOpoB O
TpyZoycIpoHcTBe (cobecefoBaHHA) ¢ rpaxjaaHamy (kaHAWZataMu Ha pabotry) B
Teyenue 14 nHedl MIM B WHOH CpOK, COINACOBaHHBIM Mexny paboTomaTeneM u
TOCYIapCTBEHHBIM  YYpEeXKJSHHeM  CHyxKOBl - 3aHATOCTH  HACEJIEHHs,  HIH
NPeoyCMOTPEHHBIH 3aKOHONATENbCTBOM, C MCIIONB30BaHHeM efMHONH mudpoBoH
IaTQOpPMEI.

3.2.12.3. PabOTHUK TOCYAApPCTBEHHOTO YUPENJCHHUs CIIy>KOBI  3aHATOCTH
HAaCEeJIeHHs, OTBETCTBEHHBIH 3a BBIIOJIHEHHE NaHHOT0 aIMUHUCTPATUBHOIC ACHCTBH,
TaKKe HATPABISET paboTONATeNI0 OTIET O pealH3aly cepsuca «MaccoBblif 0T6op
KaHAK/IATOB Ha paboTy». _

- 3.2.12.4. TocynapcTBeHHOe YupeXIeHHe CIyKObl 3aHATOCTH HAaceJeHHs
peanusyeT cepBHc «MaccoBblii 0TOOp KaHAHAATOB Ha paboTy» (Aajiee - CepBHC IO
MACCOBOMY OTOOpY) IOCJIe BBIIOIHEHUS afMHHUCTPATHBHLIX Hpouenyp (medcTBuil),
HPENyCMOTPEHHBIX ITyHKTOM 3.2.8.2. AIMHHUCTPATHBHOTO perflaMeHTa.

3.2.12.5. locygapcTBeHHOE  yUpEXIEHHE CIYXObl 3aHATOCTH HACEICHHA
peanu3yeT CEpBHC IO MaccoOBOMY OTOOpY B COOTBETCTBHHM C TEXHOJIOTHYECKOH
KapToii, paspaboTaHHOH MHHHCTEPCTBOM TPy[a H COLMANBLHOM 3auThl Poccuiickoi
Denepanuu (ganee - TeEXHOIOTHUYECKas KapTa).

3.2.12.6. Ilopsimok ~ peanu3alM  CepBHCa [0  MAacCOBOMY - OTGOpY
roCyIapCTBEHHBIM YUPEXKASHHEM CIyXObl 3aHATOCTH HaceNeHUs BKIIOYAeT B cebs:

HHpOpMHpOBaHUe paboTomaTelNs 0 MOPSAKE ¥ CPOKAX Pealu3alliy CEpBUCA IO
MaccoBOMY O0TOOpY, cOTJIacOBaHUE JaThl ¥ BPEMEHH NPOBEJEHUS MacCOBOTO 0T60pa;

(opMupoBaHHe CIMCKAa YYaCTHMKOB IPAXIAH (KAaHIHJATOB Ha paboty),
KOTOPBIM NpelaraeTcs OPHHATE ydacTHe B MacCOBOM oTOope (nanee - y4aCcTHUKH
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MaccoBoro orbopa);

IpenBapuTelbHOe UHTEPBEIOMpPOBaHKe IpaxaaH (KaHIUIAToB Ha paboTy) Imo
Tenedony, QUKcalus pe3ylbTaToB UHTEPBBIO IO KaXIOMY KaHIHIATY,

KOPPEKTHPOBKY CITUCKA YYaCTHUKOB MaccoBOro otbopa;

uHbOpMUpPOBaHIE YYaCTHUKOB MaccoBoro orbopa o TOpsI/IKE, 1aTe H BPEMEHH,

MeCTe TIPOBEACHHS MaccoBOro 0TOOpa;

| OpTaHH3AIHIO IPOBEACHMI MaccoBoro orbopa ¢ yqacTHeM IpeCcTaBUTENCH
paboTodarens, YYacTHHKOB MaccoBOTO oTOOpa (MTOTOBYIO OLEGHKY Y4YaCTHHKOB
MAacCOBOI0 0TOOpa Ha COOTBETCTBUE TpeOOBAHMIM, CONECPXKAIIMMCS B MHMOPMALIUH O
BaKaHCHHM, OCYILECTBIAeT paboToqares);

buKcauM0 W HampaBleHWe paboTojaTenio  pe3yiakTaTOB  IPOBENECHHA
MaccoBOro 0réopa 1Mo Ka) oMy YJacTHHKY MaccoBOro oToopa.

3.2.12.7. PeaynrraTaMi  peanuzalid CepBHca II0 MaccoBOMy oTOopy
SBIAIOTCH:

AepeveHb NONOOpaHHBIX KaHAWAATYP PadOTHHMKOB C yKa3aHHEM pPe3ylbTaTOB
MacCOBOro 0TOOpA 10 KaXIOMY FpakIaHHHY (KaHAKZATY Ha paboTy);

OTYET TOCYHAPCTBEHHOTO YYPEXIESHHA CHy)XXObl 3aHATOCTH HACENEHUs O
peayH3alii cepBHca 0 MaccoBOMY OTOOpY.

3.2.12.8. O6umii cpok peasusaly cepBHca 110 MacCOBOMY OTOODY COCTaBIISET
He Gonee 10 paboumx mHeit ¢ MOMeHTa nombopa COOTBETCTBYIOUIMX KaHAWAATYP B
paMKax  BBIIONHEHHSA  [pOLeNyphl  IpELycMOTpeHHOH — myHkTOoM — 3.2.8.2.
AJIMHHHUCTPaTHBHOTO PETIIAMEHTA. |

3.2.12.9. PaGoTHHK roOCYHapCTBEHHOIO YYPEXASHHA CIYXKOBl 3aHATOCTH
HaceJeHHs, IO pe3yibTaTaM peaiu3alyy cepBrca Mo MaccoBOMY OTOOpY IepeXOauT
K  BBUIONHEHHIO  TIOCIENOBATENBHOCTH  aJMMHHUCTPAaTHBHBIX  NPONERYD,
NpeayCMOTpeHHBIX moamynkraMu 9 - 10 myskta 3.1.1. AZMHHHCTpaTHBHOIO
pernameHTa.

3.2.13. Peanuzanus  cepBuca  «Opramuzanus  cobecegoBaHHA €
KaHAHAaTaMM HA paboTy»

3.2.13.1. l'ocymapcTBeHHOE  YUPEXIECHHE cnyxc6m 32HATOCTH HAacelleHUd
peanusyer cepsuc «Oprausanus cobecenoBaHus ¢ KaHAWAaTaMH Ha padoTy», B
cnydae ykasaHus pafoTopareNieM B 3asBlIeHMH HHGOpPMalHMU O HeoOXOXMMOCTH
peanu3aniy JaHHOTO CEPBHCA.

3.2.13.2. TocynapcTBeHHOE YyUpeXAeHHE CHY>XOBhl 3aHATOCTH HAaCeNeHHS
peanuzyet ceppuc «Opraiusanus codeceJOBaHUA ¢ KaHAUAATaMH Ha paboTy» (nanee
- CEPBHUC IO OpPraHM3alMK coOEeceN0BaHus) NOCE BBIIOIHEHUs aAMUHHUCTPATHBHEIX
npouenyp (meicteuil), npenycMOTpeHHBIX IyHkramu 3.2.10.2. - 3.2.10.3.
AJIMUHUCTPATUBHOI'O perilaMeHTa.

3.2.13.3. 'ocymapcTBEHHOE  YUpexJieHue cny>i<651 3aHATOCTH HAaCEIeHHs
peanu3yeT CepBMC MO OpraHM3aluM coOeceloBaHWS B  COOTBETCTBHH C
TeXHOJIOTMYECKOH KapToH.

3.2.13.4. [lopagok peanu3alHd CepBHCAa TI'OCYRApPCTBEHHBIM YYpPeXKACHHEM
CIy)KOBI 33HATOCTH HACENIEHHS BKIIOYaeT B ce0s:

uHGOopMIpOBaHKe paboToAaTels 0 NOPSAKe M CpOKaX peallH3alliy CepBUca 110
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oprasm3alpy coleceoBaHMA, B TOM YHCIe O IepedHe OOOpYyIOBaHHUS U APYTHX
YCIIOBHSX, KOTOPEIE T'OCYJapCTBEHHOE YUpeXAeHHe CIyXOBI 3aHATOCTH HACEISHUS
obecrieynBaet Jis padoTOAaTeNs B paMKaX CEpPBHUCA;

cornacoBaHue c¢ paboroparenem rpadmka rnpoBeseHHs cobecenoBaHHS,
dbopMata (0OYHO WK DHCTAHIHUOHHO) IPOBSACHHA COOECEeNOBaHMS, NATHl U BpeMeHH
npoBeleHHA cobecefoBaHHs, CIHMCKa TpaxkJaH (XaHIHZAToB Ha paboty),
Y4acTBYIOWMX B cobecenoBanuu (Hanee - y4aCTHUKM cobeceloBaHMs);

MHQOPMUPOBaHHE YYaCTHHKOB cobeceoBaHHs O JaTe, BpEeMEHH, MeECTe
IIpOBeNeHUs cobecenoBanyd, (opmare (0YHO MIXM JAUCTAHIHOHHO) IIPOBEACHHS
cobecefioBaHMs, HanpaBjieHHe WM HHOM HHQOpMalmy, HeoOXOmUMOH miIs .
ofecrieyeHusI UX y4acTus B cobeceJOBaHUH, [IPOBOTAMOM paboToRaTENEM;

obeclieyeHHe COINIACOBAaHHBIX ¢ paboTofiaTeneM YCIOBHH INpoBeReHUs
cobecenoBaHus: ofeclieueHHe IOMelleHHs MW HeoOXOoOUMOoro oOOpyIOBaHUS, B -
ciIydae o4Horo qopmara cobecenopauus; odecnedeHne (PyHKIHOHHPOBAHUI BHIEO-
KoH(epeHII-CBA3H BO BpeMs TIpoBeleHus codecefoBaHusa paboTomaTesieM, B Cliyuae
JAMCTAHI[MOHHOTo (opMaTta NpoBedeHns cobecefoBanHys (HEOCPENCTBEHHO OEHKY
YYaCTHUKOB colece/loBaHUs Ha COOTBETCTBHE TpeOOBaHMSAM, COJACpXKALUMCS B
uH(pOpMAalLIHK 0 BaKaHCHH, OCYILECTBIIAET paboToAATENE); _

dbopMupoBaHHEe OTHeTa O pealiM3allid CcepBHCA IO  OpraHU3alUU
cobecenoBaHHus.

3.2.13.5. Pe3ynpTaTamMy pead3aliii CEpBUCA JI0 OpraHM3auuy codecenoBaHus
SIBIIAIOTCS: |

ofecrieyenre paboToOMATENO BO3MOXHOCTH IIPOBEIEHHMS cobecenoBaHMs C
rpaxaaHaMu  (KapampatamMu  Ha paboTy) B IIOMEIIEHHAX [OCYIapCTBEHHOTO
YUpeXAeHUs CIy)XObl 3aHATOCTH HaceleHHS MM II0 BHIEO-KOH(MEepeHU-CBA3M,
'OpraHM30BaHHOM roCYJapCTBEHHBIM YUPEXISHHEM CIIY>KOBI 3aHATOCTH HACelIeHHS,

OTYET TOCYJAPCTBEHHOIO YUYPEXKIEHMA CIYXOBl 3aHATOCTH HAaceleHHUI O
peanu3alyy CepBUCcaA [0 OpTaHU3alUU codeceJOBaHus.

3.2.13.6. O0umit cpox peanuszanuy CepBHca MO OpraHu3aldu cobeceroBaHus
cocTapiieT He Oonee 6 pabouMx AHell ¢ MOMEHTA HallpaBiIEHHS I'OCYIApPCTBEHHEBIM
yupexaeHHueM Cl1y OBl 3aHATOCTH HaceJeHHs padoToAaTeo epeyHs 1og00paHHbIX
KaHIHUIaTyp pabOTHUKOB B COOTBETCTBHHM C IIOAIYHKTOM «a» IryHkra 3.2.10.2.
AIMUHHCTPAaTUBHOTO perjaMeHTa

3.2.13.7. PaOOTHHK TOCYJApCTBEHHOI'O VUpeXKAeHHS CIyXKOBl 3aHATOCTH
HACEJICHUS, 110 pe3yNIbTaTaM pealiM3aliMi CEpBUCA [0 OpPraHH3allud coOeCeI0BaHuA
NEPEXOAWT K  BBINOJHEHHIO  aAMHMHHCTPAaTHBHEIX - Tpoleayp  (deHcTauii),
NIpeAYCMOTPEHHBIX NYHKTOM 3.2.11. AIMUHUCTPATHBHOTO perjiiaMeHTa.

4. ®opMbI KOHTPOS 32 HCNIOTHEHHEM
AIMHHHCTPATHBHOIO perjiaMenTa

4.1. TTopsimok OCyIIeCTBIEHHA TeKYyIIero KOHTpoNg 3a cobmomeHHeM H
HCHOJIHeHHEM OTBETCTBEHHBIMU JIOJKHOCTHBIMHA JIaMu MONOKESHHH
AJMUHUCTPAaTUBHOTO perjaMeHTa H HHBIX HOPMAaTHBHBIX [IPaBOBBIX AaKTOB,
YCTAHABNHMBAIOIIMX TPeOOBaHMS K MPEIOCTABIEHMIO TOCYAapCTBEHHOM yCnyrd, a
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TAKKE IPUHATHEM PEIICHHH OTBETCTBEHHBIMHU JIMLIAMH.

Texymmi KOHTpPONB  OCYIIECTBISETCS AUPEKTOPOM  TOCYHAPCTBEHHOTO
YUPEXASHHS CITy)XOBl 3aHATOCTH HACENEHHUS WK YIIOTHOMOYEHHEIM UM paGoTHHKOM
IO Ka)XIOHM mpoileaype B COOTBETCTBHH C YCTAHOBJIIEHHBIMH AJIMUHHCTPATHBHBIM
perJaMeHTOM COACpXKaHHEM AEHCTBHH M CPOKaMH KX OCYLIECTBJIEHHSA, a4 TAKKe
IyTeM TPOBENEHHS IPOBEPOK HCIONHEHHA UONOXKEeHHH AIMUHHCTPATHBHOIO
pernamMenTa, MHbIX HOPMATUBHBIX IPABOBBIX aKTOB.

4.2. TTopaioK ¥ MEePUOAUIHOCTh OCYLIECTBICHHS IIJIAHOBBIX M BHEIMJIAHOBBIX
IIPOBEPOK MOTHOTEL ¥ KauecTBa IPeJOCTaBIeHU roCy AIapCTBEHHOM yCIyTrH.

B  nmemsx ocymecTBleHds KOHTPOJNS 3a IONHOTOH M KadecTBOM
HIPeOCTABICHHA FOCYAAPCTBEHHON YCIYyTH TPOBOIATCS IIAHOBBIE M BHEIUIAHOBEIE
TIPOBEPKH.

[lnaHoBEIe (BHEIUIAHOBBIE) MPOBEPKH IIOJNHOTH M KAvecTBa MPEAOCTABIIEHHS
roCyJapCTBEHHON YCIYT'H MPOBOLUT KOMUTET B PAMKAX OCYUIECTBICHHS KOHTPOIA 33
perucTpanue#  MHBAIMIOB B KayecTBe 0Oe3paboOTHBRIX U obecrieyeHueM
roCyJIapCTBEHHBIX FapaHTHH B 00JIaCTH CO/IEHCTBHS 3aHATOCTH HACEIEHHS. :

IInanoBble  (BHEIUIAHOBBIC)  Bble3AHBle  (JOKYMEHTapHBIE)  IIPOBEPKU
IpOBOAATCS HOJDKHOCTHRIMU JMiaMu Komurera B mNOpsiiKe, YCTAHOBIEHHOM
npukazoM komureta oT 01 depans 2022 roga Ne 4 «O nopsimke OCyLIECTBISHUS B
OTHOLIEHMM TIOCYJapCTBEHHOTO KaszeHHoro yupexneuus «llentp 3aHsaTocTH
paceneHus JleHMHrpaiacko#d oOnacTh» KOHTPONA 3a perncTpalied HHBAIUAOB B
KagecTBe Oe3paboTHBIX U obecHedeHHeM TOCYIApCTBEHHBIX apaHTHi B 00JacTH
CONEHCTBUA 3aHATOCTH HACENEHHs W NPU3HAHHH YTPATHUBINAMU CHIIY OTHEIBHBIX
IPUKA30B KOMHTETA [10 TPYAY H 3aHATOCTH HaceneHHs JIeHuHrpaickoit obnactu».

[lepeyeHp MOMKHOCTHBIX JHMIL, YIOIHOMOYEHHBIX Ha IIPOBe/eHHE IIPOBEPOK,
HEpHOIUYHOCTE IIPOBENEHHUS IUIAHOBBIX BBIC3JHBIX (IOKYMEHTAPHBIX) IPOBEPOK
ONpeJensiercs B  YCTAHOBIEHHOM IIOpAOKE KOMHUTETOM W yTBEPIKIAeTcs
pacnopsbKeHHeM KOMHTETA.

[InaHoBble MpOBEpPKH B OTHOLIEHHH KaXIOro ¢uiHalia rocyJapCTBEHHOrO
yUPeXIeHHsI CIIy>KObl 3aHATOCTH HaceleHHs NPOBOAATCA He dUalle OJHOIO pasa B
rom. : | | _

BperniaHoBple  NPOBEpKM  IIPEAOCTABIEHHS  TOCYIApPCTBEHHOH — yChayrd
OPOBONATCA N0 OOpalleHHAM (QU3HYECKUX, FOPHAMYECKUX JIUI ¥ HHIHBHIYAIBHBIX
npeanpuHUMarenei, oOpalueHusM OpraHoB TOCYIAPCTBEHHOW BIIACTH, OpPraHoB
MECTHOIO CaMOYIpaBlIeHHs, MX JODKHOCTHBIX JIML, & TaKXKe B LENIX NPOBEPKH
YCTpaHEHMs = HapylUeHHH, BBHISBICHHBIX B XOJ€ TPOBEISHHOH BHEMIAHOBOM
IPOBEPKH: YKa3aHHEIE 00pallleHUs IOIeKAT PETHCTPALHH B I€Hb HX HOCTYILIEHMS
B CHCTEME 3JIEKTPOHHOIO JAOKYMEHT0000pOoTa W JENONPOM3BOICTBA KOMUTETA,
roCyapCTBEHHOIO yUpexXIeHHs CiyK0bl 3aHATOCTH HaCEelIeHHU.

O 1nposeleHMH  NpPOBEPKH  M3JaeTCA  TIPAaBOBOH  akT  KOMMTETA,
roCYJapCTBEHHOTO YUPEXAEHHS CIYXKOBl 3aHATOCTH HACENEHHA O IPOBEJCHHH
IIPOBEPKM HCTIONHEHMS AJMMHHCTPATHBHOTO perjaMeHTa [0 [IPeHOCTaBICHUI)
IrOCYAapCTBEHHON YCIIYTH. L

.. Io pesynbTaTaM NpoBelEeHUS TIPOBEPKH COCTABIIAETCS aKT, B KOTOPOM JOJDKHEI
OBITH yKa3aHEI NOKYMEHTAIbHO [IOATBEPXKICHHEIE (haKThl HAPYLUSHHH, BbIABICHHBIE B
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XOJie IPOBEPKH, HIIH OTCYTCTBHE TAKOBBIX, @ TAKXKe BBIBOIBI, COAEPIKAIIHE OLECHKY
IIOJIHOTHL ¥ KauecTBa HPENOCTABIEHUS NOCY JaPCTBEHHOM YCIIYTH, M NPEIJIOMKEHHA 110
YCTPaHEHMIO BBLIABIGHHBIX NPH IIpoBepKe Hapyuwenuid. IIpy  mpoBefeHHu
BHEIUIAHOBOH IIPOBEPKH B aKTe OTPAXAIOTCS Ppe3yJbTAaTHl NPOBEPKH (PAKTOB,
M3JI0XKEHHBIX B OOpalleHMH, a TakKe BBIBOABI U HPEIUIOKEHHA [0 YCTPAHEHHMIO
BBLISBICHHBIX [IPH NIPOBEPKE HAPYIICHUH.

ITo pesynbTaTtaM paccMOTpeHHs oOpallleHHi JiaeTca MHCbMEHHEBIH OTBET.

4.3. OTBETICTBEHHOCTh JODKHOCTHBIX JIMI[ 3@  pelleHHs U AeHCTBHA
(be3meficTBue), mNpUHHMaeMble (OCYIUECTBISEMBIE) B . XOJ€ NpPEAOCTABICHHU
rocyJapCTBEHHOH YCIyIH.

JlOMKHOCTHRIE JHLA, YIOJIHOMOYEHHBIE Ha BBIIONHCHHE aIMHHHCTPATHBHEIX
HEWCTBHM, IPeOyCMOTPEHHBIX  AJMHHHCTPaTHBHBIM  pErTaMeHTOM,  HEeCyT
TIEPCOHANLHYIO OTBETCTBEHHOCTh 3a coOiiofeHHe TpeboBaHmit AeHCTBYIOIHX
HOPMATHBHEIX IIPABOBBIX @KTOB, B TOM YHCIE 32 CODMIOEHHe CPOKOB BEIIOJHEHUS
AAMUHUCTPATUBHBIX NEHCTBHH, ITOIHOTY MX COBEpUICHHS, COONIOMEHHe IIPHHIUIIOBR
MOBEJEHMUS C 3aABUTENSIMH, COXPAaHHOCTh JNOKYMEHTOB.

JIUPEKTOp FOCYAAPCTBEHHOTO YUPEXAEHHS CIyXOBI 3aHATOCTH HAaCeIeHHS
HECET [IePCOHANBHYI) OTBETCTBEHHOCTh 3a ofecmeveHde IIPeNOCTABICHUA
rocyqapCTBEHHOW YCIYTH.

PaboTHHKM rOCYZapCTBEHHOTO YUPEXKIEHHsS CIYXKObl 3aHSTOCTH HaceleHHs
IOpH  NpPEAOCTAaBICHHH  rOCyAapCTBEHHOH  YCIYIH  HECYT  IEepPCOHANBHYIO
OTBETCTBEHHOCTD!

- 3a HEHCIIOJIHEHHWE HIIH HeHaleXallee HCIONHEHHEe aJAMUHUCTPATHBHEIX
Npoueayp IIPY HPeAOCTaBIeHUH I'OCYAapCTBEHHOM YCIyTy;

- 3a JedictBua (Oe3pelicTBhe), BIIEKyIIWE HAPYIIEHHE IIPaB H 3aKOHHAIX
HHTEPECOB buzHYecKuX HITH IOPUAHYECKHX  JIMII, WHAUBUIYATbHBIX
HpeaIpUHUMATENEH.

JOMKHOCTHEIE IMLia, BHHOBHBIE B HEHCIOJIHEHWM WIM HeHaIJIexaleM
HCIONHEHUH TpeboBaHMH AJMMHHCTPATHBHOTO pErNIAMEHTa, NPHUBIEKAIOTCA K
OTBETCTBEHHOCTH B IOPsAJKE, YCTAaHOBIEHHOM ACHCTBYIOIIMM 3aKOHOMNATEILCTBOM
Poccuiickoit Genepanum.

5. HocyneOuplii (BHecyaeGHBINH) NOPAIOK 00KATOBAHHA peLUeH I
M AeiicTBHii (Ge3neiicTBHA) opraga, NpefoCcTaBIsIOIero
roCcyAapCTBEHHYIO yCJOYTY, 2 TAKHKE AOJKHOCTHBIX JIKI OpraHa,
| NpeJOCTABIAIONIEro rocyA2pCTBEHHYIO YEIYTy

5.1. 3asButena MO0 MX TIPEACTABUTENHd MMEIOT IpaBO Ha JocynebHoe
(BuecynebHoe) obxanmoBaHMe pemleHWH W fAelicTBuil (Oe3meiicTBHA), NPHHSTHIX
(OCYIUECTBIIAEMBIX) B X0OJ€ NPEAOCTaBISHUs rOCY JAPCTBEHHOM YCAYTH.

5.2. IlpeameTamMu nocyaebHOro (BHECYAEOHOro) o06XaJOBAaHMS 3asBUTEIEM
pelmleHud M JeHCTBHA (0e3NeHCTBHS) rOCYyAapCTBEHHOTO VUPEKICHHS CIyXOBI
3aHATOCTH HaceleHus, [IPeTOCTaBNIAIOMIErO roCyapCTBEHHYIO YCIyry,
JOIDKHOCTHOTO JIMIIa NOCYJapPCTBEHHOTO YUPEXKAEHHS CIIyxKObl 3aHATOCTH HACEIEHUS
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ABJIAIOTCA:

1) Hapywienye cpoka perucTpaliMd 3arpoca 3asBUTENs O MNPeHOCTaBICHHH
roCyapCTBEHHOHN YCIYTH;

2) HapylIeHHe CpoKa IIPeIOCTaBIEHHA TOCYAAaPCTBEHHON YCIYIH;

3) TpcOoBaHMe y 3afBHTENs JOKyMeHTOB wWiM uHbopMmamuu nubo
OCYLIECTBICHHS JeHCTBUH, NpeicTaBleHNe HIIH OCYIIECTBIIEHHE KOTOPHIX He
IpelyCMOTPEHO HOPMATHBHBIMH IpPaBOBBIMH akTamMu Poccuiickoit ®emepauuu,
HOpPMAaTHUBHBIMU TIPABOBBIMU aKTaMH HCHI/IHFpaI[CKOPI obnacty Ay TIpeloCTaBICHHS
roCyNapCTBEHHOM YCIIYTH;

4) oTka3 B HpHeMe NOKYMEHTOB, IpPEACTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMaTUBHBIMM IpaBOBRIMH axTaMH Poccuiickolt ®enepanuu, HOpPMAaTHBHBIMH
OpaBOBBIMH  akTaMd  JIeHWHIpajckod — obmacTw  Jyia  IIPedoCTaBIIEHHS
roCyAapCTBEHHOM yCIYTH, Y 3asBHTEIIS,

5) OTKa3 B IIPpeIOCTABIEHUYM ['OCYIaPCTBEHHOH YCIYTH, €ClId OCHOBaHHMA OTKa3a
HE TIPeNlyCMOTpPEHB! (peepalibHbIMU 3aKOHAMH M IIPHHATHEIMH B COOTBETCTBUH C HUMHU
HHBIMM HOPMAaTHBHBIMH MpPaBOBBEIMH akTaMu Poccuiickoii ®enepanym, 3aKOHAMK Y
HHBIMH HOPMAaTHBHEIMH MIPaBOBLIMH aKTaMu JIeHUHTpaacKkoit oonacTy;

6) 3aTpeboBanue ¢ 3asBUTENI IIPH IIPEAOCTABIESHHA [OCYJAPCTBEHHON YCIYTH
IUIaThl, HE NpelyCMOTpPeHHOH HOPMATHBHBIMM MPaBOBBIMH aKTaMH Poccuiickoi
Denepanuy, HOpMAaTUBHBIMH IIPaBOBBHIMHU aKkTamu JIeHHHrpaackoi o6nacTu;

7) HapylleHHe CpOKa WM TIOpAAKa BBIJAYH IOKYMEHTOB IIO pe3ynbTaraM
NpeNOCTaBIeHUA TOCYSapCTBEeHHOM YCIYIH,

8) IpPHOCTaHOBNEHHE NIPEAOCTABIECHHMS TOCYIAPCTBEHHON YCIyTH, €CIH
OCHOBaHHs IPHOCTAHOBIEHHS He MPEeNYCMOTpPEHHl (eaepalbHbIMH 3aKOHAMH W
NPUHATEIMH B COOTBETCTBHH C HHUMU HMHBIMH HOPMATHBHBIMH IIPABOBLIMM aKTAMM
Poccuiickoii Penepanyu, 3aKOHaMH H TIPUHATHIMAE B COOTBETCTBHH C HUMH MHBIMH
HOPMaTHBHBIMH [IPABOBBIMH aKTaMH JIeHHHTpancKoi oGnacTu;

9) TpeboBanme y 3asBUTENS NPH NPEIOCTABICHHM IOCYIAPCTBEHHOH YCIYIH
DOKYMEHTOB MM HMHOOpPMalMH, OTCYTCTBHE H(HIIM) HEIOCTOBEPHOCTH KOTOPHIX He
YKa3pIBaJIUCh IIPH NEPBOHAYANLHOM OTKa3e B NMpHEME JOKYMEHTOB, HEOOXOIHMEIX
IJi1  TPelOCTaBlieHdaA TOCYJapCTBEHHOH ycnyrd, aubo B IIpefocTaBIeHMH
rOCYy[(@pCTBEHHOM  YCHOYTH, 3a MCKIIOYEHHEM CIy4aeB, [PeIyCMOTPEHHBIX
nyuxkrtoMm 4 yactu 1 crateu 7 @enepansHoro 3akoHa Ne 210-03.

5.3. Uudopmanus o6 opraHax rocylapCTBEHHOM BIACTH, OpraHM3aLusX,
JIOJDKHOCTHBIX JIMLAX, KOTOPBIM MOXKET OBITh HaNpaBJIeHa xajood.

Kamoba na pemwenns wu pedictBus (OesmdelicrBue) AOHKHOCTHOIO JHIA
TOCYIapCTBEHHOI'O YUPEXKIESHUA CIIyObl 3aHATOCTH HaCeleHus, MPeIoCTaBISIOUIECIO
TOCYIapCTBCHHYIO YCIIYI'y, MOXeT OBITh MOJaHA BBIIECTOSIIEMY HOJKHOCTHOMY
MMy  TOCYJAapCTBEHHOIO  YUPEKIASHHS  CHOYXObBI  3aHATOCTH  HACeNeHMS,
I1peIOCTABIISIONIETO roCyJapCTBEHHYIO yCIyTY, 160 PYKOBOJTHTEIIO
TOCYIapCTBCHHOTO YUPEXKAEHUS CIIYXKOB! 3aHATOCTH HACEICHHUS, NPELOCTABISIONIEro
roCy1apCTBEHHYIO YCIYTY.

XKamoba nHa pemenns u jgeiictBHs  (Ge3meiicTBHE)  PYKOBOIUTEINS
rOCYAapPCTBEHHOTO YUPEKJEHM: CIIyKOBI 3aHATOCTH HACETIEHHS, IPEI0CTABISIOMIETO
rOCyJJapCTBEHHYIO YCIYTy, MOXeT GbITh NOaHa B KOMHTET [0 TPYAY M 3aHSITOCTH
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HaceneHus Jlenunrpagckoii obnacru.

5.4, OcHoBaHueM JJI1 Hadana IpoLeAypsl AocyaebHoro (BHecyneGHOrO)
00XanoBaHHA  sBAfETCA MOJaya  3agBHTENEM  KanoObl, COOTBETCTBYIOILEH
TpeboBanusiM yacTh S ctatel 11.2 @enepansroro 3akona Ne 210-03.

B nmuceMeHHOI jxanobe B 00513aTEIBHOM HOPSAKE YKA3bIBAIOTCH:

~ HAUMEHOBaHHE TOCYJapPCTBEHHOIO  YUPEXICHHS CIy>KOBI  3aHSTOCTH
HaceJIEHHUs, JOIKHOCTHOTO JIMLA I'0CY AaPCTBEHHOTO YUPEXKISHHS CIIyKObl 3aHATOCTH
HaCeJIeH!s], pellieHns U AelcTBHA (be3aelicTRre) KOTOPHIX 00XaNIYIOTCS;

- (haMuIHsg, MM, OTYeCTBO ([TOCNEeAHee - NMPH HAIHYMH), CBEJEHHI O MECTe
KUTENbCTBA 3asIBUTENS - (PU3MUECKOI0 Jikia THO0 HaUMEHOBAHNE, CBEJEHUS O MECTe
HAXOKOCHUA 3adBuTe]s - IODHIMYECKOrO IIHIA, a TakkKe Homep (HoMepa)
KOHTAKTHOrO TeledoHa, aapec (anpeca) SIEKTPOHHON HOYTHl (IpH HANUYUM) M
HIOUTOBEIH aJipec, II0 KOTOPEIM JOJDKEH OBITH HANPaBIeH OTBET 3agBUTEINIO;

- cBefleHuss 006 oOkanyemplx pewneHuMax u  JedctBusx  (OesmelicTBuH)
TOCYJIapCTBEHHOTO YUPeXASHHS CIIyKObl 3aHATOCTH HaceJeHUs, JOIDKHOCTHOTO JHIa
roCyAapCTBEHHOTO YUPEXKIEHNA CITyKOBI 3aHATOCTH HACEICHHH,

- IOBOJbI, HA OCHOBaHMM KOTOPBIX 3afBHTENb HE COMJIACEH C pelIeHHeM H
nefictBreM (Oe3geHCTBHEM) TOCYIapCTBEHHOTO YUpPEXIEHHS CIyXKObl 3aHATOCTH
HACENeH s, JOKHOCTHOIO LA FOCY JapCTBEHHOTO YUPEXACHHS CIyKObl 3aHATOCTH
HaceNeHus. 3asBUTENEM MOTYT OBITh NPENCTaBiIeHBI NOKYMEHTH (NP HANWYHHM),
HOATBEPIKAAIOIINE JOBOBI 3aABUTENS, MO0 HX KOIIHH.

5.5. 3asBUTeNns HMeeT NpaBO Ha NONydeHHe HHOOPMALMH H JOKYMEHTOB,
HeOOXOMMMBIX [N COCTaBieHHS W 0OOCHOBaHHS JKalobel, B  CclOydasx,
yCTaHOBJIEHHBIX cTaThel 11.1 DenepanbHoro 3axoHa Ne 210-®3, npu ycaoBHM, YTO
9TO He 3aTparMBaeT INpasa, cBOOOIBI U 3aKOHHBIE WHTEPECHl APYIHX JIHI[ H eClH
yKasaHHBle MHOOpPMalMsi U AOKYMEHTH He COJCPIKAT CBEJEHMM, COCTaBISIOHINX
rocyAapCTBEHHYIO HITH HHYIO OXPAHSEMYIO TalHy.

5.6.Kamoba, mnocTynuBIIas B TOCYJApPCTBEHHOE YUPEKACHHE CIyXKObI
38HSATOCTH HACEJCHHd, IOANIEXMT PACCMOTPEHHIO B TEUSHWE NATHAALATH paboumx
JHEeH co JHs ee PErHCTpallly. .

5.7.Ilo pesynpTaTaM pacCMOTPEHMS IKANOObI NPUHHMAETCS OFHO U3
CNENYIOLINX PEeLICHUH: :

1) xanoba yzosneTBOpseTCS, B TOM HYHCie B (OPME OTMEHB! IIPHHATOLO
peleHHs, BO3BpaTa 3adBMTENIO JEHEXKHBIX CpPEACTB, B3UMAHHME KOTOPHIX He
IIPEeAYCMOTPEHO HOPMATHBHHIMM IIPAaBOBBIMM aKTaMu Poccuiickoii ®Demepauun,
HOpPMaTHBHBIMU IIPABOBLIMH aKTaMu cyonekTos Poccuiickoii @enepanmy;

2) B yIOBIETBOPEHHH KaNOOKl OTKA3EIBAETCA.

He noznnee mms, caemyromero 3a gHeM IPUHATHA PEIUEHHS MO pesynLTaTaM
PaccMOTPEHHA Xano0kbl, 3aBUTENI0 B IINCEMEHHON (JOPME M TI0 XKENaHHIO 3a9BUTeNs
B. DIEKTPOHHOH ¢QopMe Hanpapisercs MOTHBHpOBaHHBIH OTBET O pe3yIbTATax
pPaccMOTPEeHHS XaJI0OBIL.

B cnyvae mpusHaHMA Jkano6nl TOJIeKAIe yHOBIETBOPEHHIO B OTBETE
3aSBUTENIO JaeTcs MHQOpMalHe O JeHCTBUAX, OCYIIECTBIIEMBIX FOCYIaPCTBEHHBIM
YUPeXKICHHEM CHyXObl 3aHATOCTH HACEJEHHS B LENAX He3aMeIIATEIEHOTO
YCTpaHEHHs BBUABIEHHBIX HApyUICHHH NpH OKasaHWM TOCYAapCTBEHHOW YCIYTH, a
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TAKXe MPHHOCATCS W3BMHEHMA 34 JOCTaBiEHHBlE HEeyJoOCTBa M- yKa3bIBaeTCs
uahopMaluA 0 [ANbHEAIMX JNeMCTBHSX, KOTOpBe HEOGXOAMMO COBEPLUUTE
3aABHTENIO B LENAX TOIYUEHMS FOCyJapCTBEHHON YCIyTH.

B cnyyae npusnanus jxanoOBl He HOAJEXallel YIOBIETBOPEHMIO B OTBETE
3adBHUTENII0 NAIOTCA apryMEHTUPOBAHHEIE DPa3bsiCHEHMS O NPUYUHAX [IPHHATOIO
pelueHus, a TakKe HHPOPMAIHA O TIOPANKe 06XKaNOBAHHS NPHHATOTO PELICHH.

B ciyuae ycranosneHus B XOfle WM 110 Pe3ylbTaTaM PaccMOTPEHHS JKaTOBbI
TNPHU3HAKOB COCTaBa aJAMHHHCTPATHBHOTO TIPAaBOHAPYLIEHUS WM HPeCTYINICHHA
AOJDKHOCTHOE JIMLO, PabOTHMK, HajelleHHBIe IOJHOMOYHAMH [0 PacCMOTPEHHIO
Kano®, He3aME[UTMTENBHO HANPABNAIOT HMEIOUIMECs MaTepHanbl B  OpraHsl
TIPOKYpPaTypEL -

' 5.8. Pemmienne mo xanofe MoXeT OBITh OGKATIOBAHO BBIIIECTOSIIEMY
AOJDKHOCTHOMY JIHIY B IOPA/KE MOAYHHEHHOCTH JTHGO B Cyx oOmIel FOPUCIUKIHY B
TIOpsAAKE M CPOKH, yCTaHOBJIEHHbIE 3aKOHOaTeNbcTBOM Poccuiickol Meneparun.

3.9. ngopmupoBanue sasBuTeNell © IOpsAKe NOAAYM H PACCMOTPEHHS
Xalo6bl  OCYIIeCTBIAETCH B  COOTBETCTBUM  C nyHkroM 1.3, macTtogmero
AJIMHHHCTPaTHEHOTO PEITIAMEHTA.
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Ipunoxenne Ne 1
K AIMHHHCTDAaTHBHOMY pErflaMeHTy

dopma

3ansienue
0 NIPEJOCTABICHUH PaloToAATE/I0 FOCYAAPCTBEHHOI YCAyrH copelicTBHA B ogbope
He00X0 HMBIX paGOTHHKOB

1. ®amunus, AMA, OTIECTBO (TIPH HATWYHY) IPEACTABHTENS paborouaress
JIoIKHOCTE
KonraxTunii teredon

AJpec 3NEeKTPOHHOH ITOYTE

ook W

Ceeznenus o pabotonarene:

) MIONHOE HAMMEHOBAHHE FOPUAHYCCKOrO JTHLA

6) bamunms, uMa, oTIECTRO (IPH HATHYMK) HHAHBHAYAILHOTO MPETPHHHMATENS wiM
(hH3MYIECKOTO THIA _
B) COKpAalleHHOE HAMMEHOBAHHE IOPHAHYECKOro THIA (IIPH HATHIHH)
I') OpraHU3alHOHHO-IPaBOBad (hOpMa IOPHIHMHUECKOro JIUa

) OI'PH

e) MHH

Ay KIIIT

3) hopma cobcTBeHHOCTH

1) 9HCIICHHOCTh PabOTHHKOB

K) KOJIMYeCTBO paboyux MECT

JT) OCHOBHOM BMJ, 9KOHOMHYecKo# aestensHocTH (o OKB3I)

6. Anpec MecTa HAXOXKICHHS:

a) cybosext Poccuiickoii Denepanun
©) paiioH, HaCENeHHEIH MyHKT, YIHIA
B) JIOM, KOPIYC, CTPOCHHE

: (DakTHYECKHit apec cOBNaaeT ¢ apecoM MecTa HaXOXKIeHHA
DaxTHYeCKH anpec (ec/Id He COBIAZAET C aPecOM MECTOHAXOKICHHUS):

a) cyorext Poccutickot ®epepanun
0) palioH, HACENeHHBIH IYHKT, YIHIA
B) JOM, KOPHyC, CTPOSHHE

7.  MecTo oxasaHus rocyZapcTBEHHOH yeayry:

a) cyowrexT Poccuiickolt Mepepanuu
0) UEHTp 3aHATOCTH HACENEHH]

8. Obuue cBeneHUs 0 BAKAHCHHM!

4) HAUMEHOBAHHE BAKAHCHHU
©) NOIIONHUTEIBHEIE CEPRHCHL
B} HeoOXOIMMOE KOJNHYECTBO PabOTHHKOB
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ITpunoxeHue Ne 2
K AJIMHHHCTPAaTMBHOMY PErflaMeHTy

dopma

Hudopmamuda o Bakaucun
OcHorHag HHOPMALIHS:

a) HaMMEHOBAHHE BAKAHCHHU (B COOTBETCTBHUH CO IUTATHBIM PACITHCAHUEM)

0) HauMeHOBaHHEe paboToHaTeNs

B) nipodeccust (B cooTBeTcTBRY ¢ OBIIEpOCCHACKIM KITacCHPHKATOPOM NpodeccHii
pabouHX, JOKHOCTEH CIy:KaluX B TapuQHEIX paspaaor)

r) npodieCcCHOHANBHEI CTAHAAPT

) cdepa AeaTeNbHOCTH

e) 3apaborHas wiara, pyo. .

) cybrexT Poccuiickoit PDenepaunn

Anpec mecta pabOTHL:

a) paiioH, HAaCEJIeHHEBIH ITYHKT, YIIHIA

6) noM, Kopmyc, CTpoeHne

B) Ha3BaHHe OCTAHOBKH, BH/I TPAHCIIOPTA

I') JONOJHHTENbHAS HHOpMAaIHS Ho aapecy (HeobA3aTeNBHO)

JlomKHOCTHBIE 0OS3aHHOCTH
TpeboBanug Kk KaHIUIATY:

a) KBanupuKaus

6) onbIT paboThl

B) oOpasoBaHue

T) CHEMHANEHOCTE 0 00pa3oBAHUIO
Jl) y4eHast CTCHECHD {TIPH HAJIEYHH)
€) HHble TpeOoRaHUS

Brnanenue s3pikaMy (HeoBsA3aTENBHO)
KimoueBsie HapbIku

JloTnIONMHUTENbHbIE HABLIKH
JlonmonHuTeNbHEIE TPeOOBaHHS K KAaHIHIATY:

a) MeAHIHHCKA KHIKKA
0) BOOUTENBCKOE YEOCTOBEPEHHE
B) HaNH4HE CepTUhUKATOB (HeoOI3aTENHHO)

Hamnsie o paxkancum:

a) rpaduk paboTer

0) THI 3a8HATOCTH -

B) KIacc yCIOBHiT Tpyna

I') IIDHEM TI0 PE3YNBTATAM KOHKYPCA Ha 3aMEIIEHHE BAKAHCUH
1) KBOTHpyeMoe pabodee MECTo




10.

11.

12.
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e) KapsepHEIif pocT (HeoOa3aTeNbHO)
) IOTONHHTEBHbIE CBEJEHUS 110 BAKAHCHH (HeoOs3aTeNnsHO)
3) BO3MOYKHOCTH paboThI 1A COUMANbHO HE3aIlHUIEHHBIX IPYIIII

HpCMHH H JOIOJIHUTENBHEIC COMHANBHBIC TapaHTHH, IPCAOCTABIIACMEIC pa60THI'IKy2

a) BYJ IIpeMUH :
0) pazMep npeMHH (HeoOA3aTENBHO, ECITM BH/I TPEMHH HE BHIOpaH)

ConHaiapHbIH AKET:

a) IPeIOCTABIICHHE JKHIIbs IIPU [Iepeessie

0) THII XHITES

B) TPAHCIIOPTHBIE JIBTOTE

r) nepeodyueHue

1) CTHRIICHIUS

€) pasMep CTHICHIUH B MECSI

JK) YCIIOBHA 00yueHHs (HeoOI3aTeNbHO)

3) JOIIOJHHUTEIBHEIE COLHANBHEIE TapaHTHH (He00I3aTCIBHO)

KonraktHas undopmarius:

a) KOHTaKTHOE JIHIIO

0) Tenedon

B) MOOHILHBIR TenedoH (HeoOA3aTenpHO)
I') aJpec DIEKTPOHHOH IOYTHL

I) Apyroe (HeoOA3aTeNnbHO)




